EQAT
o™ A Ory,
*

e,
%
X
a’b

131M3d3auHs Wit

KPhIMCKMA MHXE

|

=
=,

|

MHUHHUCTEPCTBO OBPA30OBAHUA, HAYKHW U MOJIOJEXXU PECITYBJIMKH KPBIM

I'ocynapcrBeHHoe 010/15keTHOE 00pa3oBaTeIbHOE YUpeKIeHUe BbICIIEro 00pa3oBaHmsi
Pecny6suxn Kpbim
«KpbIMCKMi MHKEHEPHO-TIEAATOTMYeCcK YHUBepcuTeT uMeHu PeB3u SIkyooBay
(I'bBOYBO PK KUITY umenun ®eB3u SAxkyooBa)

Kadenpa nomkoabHOro 00pa3oBaHus U neaaroruku

COI''TACOBAHO YTBEPXIAIO
PykoBoautens OIIOII

JLLU. A6GacoBa D.A. PamazanoBa
02 anpens 2026 1. 02 anpens 2026 1.

3aBenyromuii Kadgeapoit

PABOYAS ITPOT'PAMMA JUCHUIIJIIMHBI
b1.B.01.03 «OcHoBbI gesonpounssoactsa B 100»

HarnpasyieHue noAroroBku 44.04.01 Ilegaroruueckoe obpa3oBanue
MarucTepckas nporpaMma «YmpaBieHue JOMKOILHBIM 00pa30BaHUE)

(baKkyIbTET ICUXOJIOTUN U TTEJATOTUYECKOTO 00pa30BaHUS

Cumdepomnons, 2026
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Pabouas nporpamma aucuuniauHel b1.B.01.03 «OcHOBBI Aen0npou3BOACTBA B
JOO» nans  wmaructpoB HampasieHuss mnoarotoBku 44.04.01 Ilemaroruueckoe
oOpaszoBanmue. Marucrepckasi mporpaMMa «YTpaBJICHHE JOIIKOJBHBIM O0OpPa30BAHHE)
cocraBieHa Ha ocHoBaHuun @PI'OC BO, yTBepxkIeHHOTO MNpuKa3oM MHUHHUCTEpPCTBA
oOpazoBanus u Hayku Poccutickoit deneparuu ot 22.02.2018 Ne 126.

CocTaBuTenb
paboueii TporpaMMbl 3.1. MycradaeBa

TOAIHUCH

PaGouas nporpaMmMa paccMoTpeHa U 0JJo0peHa Ha 3aceJaHuM KadeIpbl JOMKOIHOIO
00pa30BaHuUs U MEAarOrUKH
ot 03 mapta 2026 r., mpotokos Ne 8

3aBenyrommii kadenpoit D.A. PamazanoBa

TOAIHUCH

Pabouas nporpamma paccmotpeHa u ogoopeHa Ha 3aceganun Y MK dakynbreTa
TICUXOJIOTHH ¥ TEeIarormiaeckoro o0pa3oBaHus
ot 02 anpens 2026 r., npotokona Ne 7

[Ipencenarens YMK JI.N. AGbGacoBa

TIOAIUCH



M-Z10-V-26: Pabouas nporpamma auctmminssl 51.B.01.03 «OcuoBs nenonponsBoactsa B JJOO»

1.Padouyas nporpamma aucuuiuinibl b1.B.01.03 «OcHOBBI 1eJI0NPOU3BOACTBA
B JIOO» nasi maructpatypsl HanpasJienus noarorosku 44.04.01 Iegaroruveckoe
o0pa3oBaHue, MArucCTepCcKasi mnporpaMma  «YmnpaBjieHHe  JOIIKOJbHbIM
oOpa3zoBaHue» .

2.JlepevyeHb IUIAHHPYEMBIX Pe3yJbTATOB O0Y4YeHHS 10 JUCHHILIMHE,
COOTHECEHHBIX C IUIAHHPYEMBIMHM Ppe3yJabTATaAMH OCBOCHHUSI 00pa30BaTeJbHOM
NporpamMmsl

2.1. leab u 3a1a4¥ U3yYeHUS JUCHUUILIMHBI (MOXYJIs1)

Lenv oucyunaunvl (Mooyns):
— c(hopMHUpPOBaTH OCHOBHBIE HABBIKHU BeACHMs nenonpousBojictsa B JJOO.

Yueonvie 3a0auu oucyunaunvt (mooyns):
— O3HaKOMJICHHE C OCHOBAaMH JEJIONPOU3BOICTBA B 00pa3oBaTeNibHOM cepe;
— (hopmupoBaHue npeacTaBIeHU 00 OCHOBHBIX BUAAX JOKYMEHTOB, UCIOJb3YEMbIX B
JIEJIONIPOU3BOICTBE 00Pa30BATENIbHBIX YUPEKACHHUM, O TPEOOBAHUAX, MPEABIBISIEMBIX K
0(hOpMIICHUIO IOKYMEHTOB,;
— (hopMHUpPOBAHNE HABBIKOB PA0OTHI C IETOMPOU3BOJICTBEHHON JOKYMEHTALIUEH.

2.2. [lnanupyembie pe3yabTaThl 0CBOCHUS AMCUHUILIMHBI

[Ipouecc uzyuennss aucuumuinHbel b1.B.01.03 «OcnoBel penonpousBoiactea B JJOO»

HaIpasjieH Ha (POpMUPOBaHUE CIAEAYIOMNUX KOMIIETEHIIUMI:
[1IK-1 - CrnocobeH peanu3oBbIBaTh 00pa3oBaTelIbHbIE MPOTPaMMbl B COOTBETCTBUU C
TpeOoBaHUAME (PelepabHBIX TOCYIaPCTBEHHBIX 00pa30BaTeNIbHBIX CTAHIAPTOB
[IK-3 - CnocobeH wuccienoBaTh, OpPraHU30BbIBATH U OLICHUBATH YIPABJICHUYECKHI
npolecc C  HCHOJb30BAHMEM  WHHOBALIMOHHBIX  TEXHOJOTUA  MEHEDKMEHTa,
COOTBETCTBYIOIIMX  OOMIMM W  CHCHU(PUUYECKUM  3aKOHOMEPHOCTSAM  Pa3BUTHUS
YIPAaBIIIEMON CUCTEMBI

B pesynbpTaTe n3ydeHus TUCIUTUIMHBI MAaTUCTPAHT JOJDKEH:

3HaTh:

— MPETNOAaBaCMBbI MPEAMET; TICUXOJIOTO-TIEJaTOTHIECKUE OCHOBBI M COBPEMEHHBIC
oOpa3oBaTenbHbIE TEXHOJIOTHH; OCOOCHHOCTH OpTaHHM3aIliu 00pa30BaTEILHOTO
mpolecca B COOTBETCTBUHU € TPEOOBaHUAMHU 00pa30BaTeNbHBIX CTAHIAPTOB;

— 0COOCHHOCTH OpraHW3aIK 00Pa30BaTEIHLHOTO MPOIECCa U METOJOB YIIPABJICHHUS
o0Opa3oBaTenpHOI OpraHu3alell Ha COOTBETCTBYIONIEM YPOBHE 00pa30BaHMSI.

YMmers:

— WCTIOJIh30BaTh TIEAArOTHUECKH OOOCHOBAaHHBIE ()OPMBI, METOIBI U TPUEMBI
OpraHW3allMd  JACSITCIIbHOCTH  OOYYalolIUXCs;  NMPUMEHATh  COBPEMCHHBIC

oOpaszoBaTenbHbIE  TEXHOJIOTMH;  CO3JaBaTh  OOpa30BaTeIbHYI  Cpemy,
obOecrieunBaromyto  (GopmupoBanue y  oOydarommxcst — oOpa30oBaTeIbHBIX
pesynbratoB,  npeaycMoTpeHHbIx — ®I'OC  wu(wmm)  oOpa3oBaTeIbHBIMH

CTaHIapTaM{, YCTAHOBJICHHBIMH 0Opa30BaTeNbHOM OpraHu3anuend, u(uim)
00pa3zoBaTeabHOI NPOrpPaMMON;



— paboTaTh B KOMaH/IE, UCIIOIH30BaTh KOMIUICKC METOIOB aHAJIM3a OPTraHU3aIIMOHHO-
YIPaBJICHYECKON JACATEIHPHOCTA Ha COOTBETCTBYIOIIEM YPOBHE 00pa30BaHUSI.

Baanern:

— HaBBIKaMU TPO(hEeCCHOHATHFHON IEATETLHOCTH 10 PeaIu3aIlii MPOrpaMM YIeOHbIX
JICLIUTIINH;

— MpUEeMaMH ¥ UHCTPYMEHTApUEM IKCIIEPTHU3bI JIOKAJIBHBIX aKTOB 00pa30BaTEIbLHOM
OopraHu3anuy, OOECHEUMBAIOIINX pPEATH3ALUI0 JIEITEIBHOCTH KOJIJIETHaTbHBIX
OpPTaHOB YIIPaBJICHUSI, CIOCOOEH OCYIIECTBIIATh UX OICHKY.

3. Mecro aucuuminabl B crpykrype OITOIL.

Jucuumraa b1.B.01.03 «OcHoBel aenonpousBoactda B J{OO» oTHocuTca K
JUCLMIUIMHAM YacTH, (GOPMUPYEMOM ydyacTHUKaMU OOpa30BaTEIbHBIX OTHOIIEHUU U
BXOJUT B MOAYJNb "YIpaBieHHE KauyeCTBOM JOMIKOJIHLHOTO OOpa3oBaHUsS" y4eOHOTO
IUIaHa.

4. O0beM QMCHUILIMHBI (MOLYJIS)
(B 3auUeTHBIX EIUHHUIIAX C YKa3aHHEeM KOJIMYECTBA  aKaJEMUYECKHX WU
ACTPOHOMHYECKHUX YacOB, BBIJICJICHHBIX HAa KOHTAaKTHYH paboTy oOydaromuxcs ¢
npenogaBareneM (Mo BUJaM YYE€OHBIX 3aHATHUN) W HA CaMOCTOSITEIIBHYIO paboTy
00yJaromuxcs)

KoHTakTHbIE Yackl

Ob6mee KOJI-BO KonTpoan
Cemectp KOJI-BO 3au, 12631 P com. CP (BpeMs Ha
4acoB € IMHHIT Beero | ek an. |73 an. u3 KOHTPOJIE)
2 108 3 32 12 20 49 Ok3 (27 41.)
Hroro mo OPO 108 3 32 12 20 49 27
3 108 3 16 6 10 83 Ok3 (9 41.)
Htoro o 300 108 3 16 6 10 83 9

5. Copep:kaHue AUCHMILVIMHBI (MOAyJs) (CTPYKTYpHMPOBaHHOEe MO TeMaM
(pa3zaesnaM) ¢ yKa3aHHeM OTBeJeHHOI0 HA HHMX KOJHMYECTBA aKaJAeMUYeCKHX HJIU
ACTPOHOMHUYECKUX YACOB U BUJOB YUeOHBIX 3aHATHIA)

KonmuecTBo yacoB
HanmenoBanue Tem ouHast popma 3a04Has popma Popma
o o) S TEKYIIETO
(pa3zenos, Moyei) § B TOM YHCJIE g B TOM YHCIIE KOHTPOJIS
- nab | mp [cem| U3 | CP B 1 |na6 mp | cem| U3 | CP
1 2 4 5|6 7|8|9|10|11|12|13]|14]15 16
Tema

Beenenue B yueOHyr0
III/ICHI/IHHI/IHy ((OCHOBBI
JIETIONIPOM3BOICTBA» 51 2 315 5 pedepar




Ilonsitue o
JOKyMEHTaX U
crocobax
JTOKyMEHTHPOBAHUS,
HOCHTEJISX
HH(pOPMAIIHY.

pedepar

IIpaBoBoe
obecrieueHne
JIOKYMEHTO000pOTA.

pedepar

YHudukanus u
CTaHAapTU3aLUs
JTIOKyMeHTOB. CHCTEMBI
JIOKYMEHTAIUH.

pedepar

dopmyisap-oOpazer
OPJ1, pexBH3UTHI U
onanku. [IpaBuna
odopMIIeHHS
OCHOBHBIX BUJIOB
OP/.

pedepar

O3HaKOMIIEHUE C
OpraHM3alMOHHBIMU
JOKYMEHTaMH, aHaJIN3
CTPYKTYPBI UX TEKCTa,
MIPaBUILHOCTH
odopMIIeHHS
MIOJIO’KEHHI, YCTaBOB,
JOJPKHOCTHBIX
UHCTPYKLIHM.

pedepar

Odopmnenue
MPHUKa30B U
pacrnopsbKeHUH 1o
OCHOBHOH
JesTeIbHOCTH U TI0
JUYHOMY COCTaBY

MPaKTHYECKOE
3a/1aHNe

[paBuna opopmieHus
Y BBLIAYU KOITUH
JOKyMEHTOB
OdopmiieHue nomHOM
KOIHHU 0(QUIHATEHOTO
JOKYMEHTA, BBITUCKA
13 0(UIHATEHOTO
JOKYMEHTa, KOIIUH-
OTITyCKa.

MPaKTHYECKOE
3a/1aH1e

Cuyx0a
JIeNIONPOU3BOICTBA.
Opranuzanus
JOKYMEHTO000pOoTa.

[PAKTHIECKOE
3a1aHue

Opranuzanus padoTsl
C TOKyMEHTaMHU.

MPaKTHYECKOE
3a/1aHue

Kontpons
HCIIOJIHEHUS
JIOKYMEHTOB.

[PaKTHIECKOE
3a1aHue




Oprannzanus
OTITPABKH HCXOJISIINX
JIOKYMEHTOB.

MPaKTHYECKOE
3a/1aHue

Opranuzanus
OTIEpaTUBHOTO
XpaHeHus
JIOKYMEHTOB.
Homenknatypa nemn.
ApXUBBL.

TIPaKTHYECKOEC
3alaHue

Bugst apxuBos:
BEJOMCTBEHHEBIE,
00beMHEHHEIE
BEJOMCTBEHHEBIE,
00beMHEHHEIE
MEKBETOMCTBEHHBIE
0 TMYHOMY COCTaBY,
roCyJapCTBEHHBIC
ApXUBBIL

TIPaKTHYECKOEC
3alaHue

Ocobennoctu
JICITONPOU3BOICTBA 110
oOpaleHusM
rpaxiaH.
KondunennuansHoe
JICTTOTPOU3BO/ICTBO.

TIPAKTHIECKOC
3aJlaHue

ABTOMaTH3aUA
MPOIIECCOB
JICITOTPOU3BO/ICTBA.

TIPaKTHYIECKOE
3aJlaHuEC

Bcero gacos 3a
2 /3 cemectp

81

12

20

49

99

10

83

dopma IPOMEX.
KOHTpPOJIst

JK3ameH - 27 4.

DK3aMeH - 9 4.

Bcero uacos
JUCUHHUILINHE

81

12

20

49

99

10

83

9acOB Ha KOHTPOJIb

27

5. 1. TemaTu4yeckuii MJIaH JEeKIUMI

Ne nekir

Tema 3aHgITHA U BOIIPOCHI JICKIINH

®dopma npoBe
JICHUS
(akTus.,

KomnnuectBo
YacoB

WHTEpaK.)

0100

300

=

Brenenue B yueOHyr0 qucturinny « OCHOBBI
JIEJIONIPOU3BOICTBA

OcHognbie 6onpocul:

1.Conepxanue AUCIHUIUIMHBI U €€ POJIb B
NOJAroToBKE crenuanucta. CBsi3b ¢ IpyrumMu ooiie-
npo(ecCHOHaTbHBIMU U CTIEIUATTEHBIMU
JTUCIUTUIMHAMHU.

2.IloHsiTHE 1ETONPOU3BOICTBA
(IOKyMEHTaMOHHOE 00ECIIEUEHHE YIIPABIICHHUS ).

CoBpemeHHbIE TPeOOBaHUS K €r0 OpraHu3alluu.

4

AKT.

2




3.Bnustnue HayuHoi opranusanuu tpyaa (HOT) u
BHEJIPEHUE COBPEMEHHON O(PHCHOI U
BBIYHCIIUTEIbHON TEXHUKH HA TEXHOJIOTHIO
JEJIONIPOU3BOACTBA.

4. VICTOYHUKH U JUTEPATYPA 110 KYypCY:
3aKOHOJIaTEIbHBIE aKThl, HOPMATHBHbBIE
JNOKYMEHTBI, TOCYIapCTBEHHBIE CTaHIAPTHI,
OCHOBHAsI M JIONIOJIHUTENIbHAS JINTEPATypa.

[TonsiTHE O TOKYyMEHTaX U CIIOCO0ax
JOKYMEHTHPOBAHUS, HOCUTEIAX HH(POpMAIIHH.
OcHosHble 80npoChi:

1. IToHsiTHE TEPMUHOB «TOKYMEHTY,
«J1€J0MPOU3BOJCTBOY, «TIOKYMEHTATUOHHOE
oOecrieyeHue yrpaBIeHUs»

2. Acropus pa3BUTHUsI HAYYHBIX MPEICTABICHUM O
JOKYMEHTALIMOHHOM 00€eCIIeYeHUH YIIpaBIeHUs.

3. CoBpemeHHbIE TPeOOBAHUS K
JOKYMEHTAIIMOHHOMY OOECIIE€UEHUIO yIIpaBICHUs
4. HopmaTuBHO-IIpaBoOBasi 6a3a opraHu3aiuu
JOKYMEHTALIMOHHOTO 00€CTIeueHus yIpaBICHUs
KaK OCHOBA TEXHOJIOTUH YIIPABJICHUS

AKT.

[IpaBoBOE 0OecnieyeHne T0KyMeHTO000pOoTa.
OcHogHble 80npocol:

1. Briusitnue Hay4YHO-TEXHUYECKOTO Mporpecca Ha
JOKYMEHT U IOKYMEHTUPOBAHUE.

2.HopmaTtuBHO-IpaBOBOE PETYIUPOBAHNE
JOKYMEHTO000pOoTa.

3. OcoOGeHHOCTH MPABOBOTO OOECIICUEHUS
3JIEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

AKT.

YHaudukanus 1 crangapTu3anus J0KyMEHTOB.
CucTtembl JOKYMEHTAIIHH.

OcnosHule 60npocyi:

1.YHudunupoBanHas cucreMa JOKyMEHTAIUH.
2.I'ocynapcTBeHHbBIE CTaHIAPTHI HA
YHU(DHUIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAIHH.
3.CocraB yHU(DUIIMPOBAHHBIX CUCTEM
JOKYMEHTAIMH: OpPTaHU3aIMOHHO-
pacnopsAuTeabHasl, OTYETHO-CTAaTUCTUUYECKAS,
nepBUYHAas, yueTHas, (GMHAHCOBAS U JP.
OyHKIMOHAIBHBIE U OTPACIIEBBIE CHCTEMBI
JOKYMEHTAIIHH.

AKT.




4.IloHsTHS: pEeKBU3UT, POPMYIIAp JOKYMEHTA,
TUNIOBOH opMyIisip, popmysip-oOpaser, Tadenb
($hopM TOKYyMEHTOB, aTbOOM (opM
YHU(DUIIUPOBAHHBIX JOKYMEHTOB.

dopmysip-obpazer; OP /I, pekBU3UTHI U OJIaHKH.
[IpaBuna odopmienus ocHoBHbIX Bia0B OP/I.
OcHognbie 6onpocul:

1. Xapakrepucrtuka, coctas u cogepxxkanue [[OCTa
P 6.30-20-2003.

2. TpeboBanus K 0pOPMIICHUIO JOKYMEHTOB.

3. ®opmymsip-oopazer; OP/I.

4. TlpaBuia oopMIICHUS PEKBU3UTOB,
pernamentupoBaHHbix [[OCTom P 6.30-97.
5.IlonsTHe Oi1aHK MOKyMeHTa. Busr 01aHKOB:
oOmruit 6;aHK, OJTaHK TUChMa, OJJAHK KOHKPETHOTO
BHJIa JOKYMEHTa (KpOME IIUChMA).

AKT.

O3HaKOMIIEHHE ¢ OpPTraHU3ALMOHHBIMU
JOKYMEHTAMM, aHAJIU3 CTPYKTYPBI UX TEKCTA,
MPAaBHJILHOCTH O(OPMIICHHUS MTOJIOKEHUH, YCTaBOB,
JOJKHOCTHBIX MHCTPYKLIHH.

OcHogHnbie 60npocwl:

1.O3HaKOMIIEHUE C OPraHU3ALUOHHBIMU
JNOKYMEHTAMM, aHaJIU3 CTPYKTYPhI HX TEKCTa

2. TpeboBanue kK IPaBUIBHOCTU OPOPMIICHUS
MOJIOKEHUH, YCTAaBOB, JOHKHOCTHBIX MHCTPYKIUN

AKT.

Hroro

12

5. 2. TeMbl NpaAaKTHYECKUX 3aAHATHI

(He PeryCMOTPEHO Y4EOHBIM TIIAHOM)

5. 3. TeMbl CeMMHAPCKHUX 3aHATHI

Ne zansgaTusa

HammeHnoBanue CCMUHAPCKOT'0 3aHATHUA

®dopma npoBe
JICHUS
(akTuB.,

KomnnuectBo
YacoB

HHTEpaK.)

0100

300

=

OdopmiieHre MpUKa30B U PaCTIOPSHKEHUH 110
OCHOBHOM JA€STEIbHOCTH U MO JIMYHOMY COCTaBY
OcHosHbie 80npOCHI:

OdopmiieHre MpUKa30B U PacCTIOPSHKEHUH 110
OCHOBHOM AESATEIbHOCTH U MO JIMYHOMY COCTaBY.

HnTepaxr.

2

2

[TpaBuna opopmiieHUs U BBIJAYH KOTTUU
nokyMeHToB OdopmiieHne noIHONH KOTHH
oHUIMaTBFHOTO JOKYMEHTA, BHIITUCKA U3
o(HUIMaTBFHOTO TOKYMEHTA, KOMTMU-OTITYCKa.

NHuTepaxr.




OcHosHbie 80npoOChHi:

[ToanvHaHBIE ¥ TOIOKHBIE JOKYMEHTHI. Bubl
dhanbcudukanuu 10KyMeHToB. [ToHsTHE KOTIHS.
Bunp! konuit, onpezenseMpie CIocoO0M HX
BocripousBeAeHus. Konuu, paznudaemsie 1o
croco0y ux ymoctoBepenus. [Topsaok
oopMIIEHUS U BbIIaYN KOMIUN JOKYMEHTOB.
CocraBiieHHE OMOPHOTO KOHCIIEKTA
«OcoOeHHOCTH 3aBEPEHUS KOMTMI HOTapUaIbHBIMHU
KOHTOpPaMH U JI0J>KHOCTHBIMU JIMIIAMU
OpTraHu3aLnn».

Cnyx0a nemonpounsBoacTBa. Opranu3anus
JIOKyMEHTO000pOTa.

OcHogHnbie 60npocol:

VYnpasnenue u Je10npon3BOACTBO.
Opranu3zaiuonHbie GOpMbI AeTONPOU3BOICTBA.
Cayx06a JOKYMEHTAIIMOHHOTO 00eCTIeYeHHUsI
yIpaBJeHUsI, OCHOBHAA 3a/1a4a, (QyHKIUH,
TUTIOBBIE CTPYKTYPHI, JOKHOCTHON COCTaB.
[TonsiTe TOKYMEHTOOOOPOT, OOIINE MPUHIIUIIBI
OpraHM3aly JOKYMEHTO000pOTa, €ro CTPYKTYpa,
HEOOXOUMOCTh yueTa o0beMa
IOKyMeHTooOopoTa. HopmaTHBHBIE JOKYMEHTHI,
perJaMeHTHPYIOIINEe OPraHU3aIHIO
nokyMeHTooOopoTta. KomnbroTepusanus
JTIOKyMEHTO000pOTA.

«PermamenTarus paboThl CITy>KOBI
JeTOTIPON3BOICTBAY.

HNnTepaxr.

Opranuzaiiust paboThl ¢ JOKYMEHTaMH.
OcHogHble 80npocyl:

Nurepakr.




[Tpuem u nepBoHavanpHasi 00paboTKa
JTOKYMEHTOB. Perucrparus 10KyMeHTOB Kak
coctaBHas 9acTh TexHoyoruu JJOY, 6aHK JaHHBIX
0 TOKyMeHTax opraHu3anuu. GDopMbl perucrparuu
(>kypHaJIbHasl, KApTOYHAas, aBTOMAaTU3UPOBaHHas),
WX TOCTOMHCTBA U HeAocTaTku. MHpopMmamonHo-
CIpaBoYHas paboTa B YCIOBUSAX MPUMEHEHHS
KOMITBIOTEPHBIX TeXHOJIOTUH. OpraHu3arus
CIPABOYHO-UH(POPMALIMOHHOMN pabOTHI MO
JEUCTBYIOIIEMY 3aKOHOATENIbCTRY PD.
[ToaroroBka cooOmienuit Ha Temy: «[lytu
MOCTYIUICHUS IOKYMEHTOB B YUPEKICHUEY.
«O01mue cBefieHus: 00 yueTe U CUCTeMaTU3aluu
HOPMAaTUBHO-TIPABOBBIX AKTOBY (KOHCOIHIAIMS,
KoJu(pUKaIMs, THKOPIOpaIus).

KOHTpOJIb NCITONTHEHHSI TOKYMEHTOB.

OcHosHble 60npochi:

[Tonpaznenenue ciyObl AETONPOU3BOJICTBA,
OCYILECTBIISIOIEE KOHTPOJIb UCIIOJIHEHNUS; €TO
¢byskuu, npasa. [IpuHIMIBI OpraHu3anuu
KOHTpoOJs. HopMaTuBHBIE TOKYMEHTHI,
YCTaHABJIMBAIOIINE TUIIOBBIE CPOKHU UCITOIHEHUS.
TexHosorus Be1eHus: KOHTPOJIS.
CamocTosTenbHas paboTa 00y4aromerocs.
CocraBneHue onopHOro KoHcnekra: «PydyHoi u
aBTOMATU3UPOBAHHBIA KOHTPOJIb, UX JOCTOMHCTBA
Y HEJOCTaTKH; IpUMEHseMas TEXHUKa. AHaIIN3
VICTIOJIHEHNS TOKYMEHTOB B YUPEKICHUN.

WNHurepakr.

Opranu3anus OTIPaBKU UCXOJAIINX JOKYMEHTOB.
OcHosHble 60npochi:

[TonsiTre NCXOAMUX TOKYyMEHTOB. TpeboBaHus K
BEJICHMIO ncxoasauien nokymenrann. [Ipasuna

o opMIIeHUST UCXOIAIINX TOKYMEHTOB.

WNHuTepaxr.

Opranusanus onepaTuBHOIO XpaHEHUs
nokymeHToB. HoMeHkatypa nen. ApXuBBI.

OcHosnvie eonpocwl.

NHuTepaxr.




[Ipomnecc mpruema n 0O6pabOTKH UCXOISAIIINX
JIOKYMEHTOB (TPaUIIMOHHBIN - TOUTOM;
TenedoHom, hakcoM, 3IEKTPOHHOM MOYTOM)
«PaccMoTpeHune BXOAIIEro JOKYMEHTay
(03HaKOMIIEHHE C TEKCTOM, MTPOCTABIICHHE
PE30ITIONNHU, BXOSIIETO PETUCTPAIIMOHHOTO
WHJIEKCA, 3aI0THEHNE PETUCTPAIMOHHON (POPMBI)
[ToaroroBka cooOmieHus Ha TeMmy: « TUTIBI cUCTEM
AJIEKTPOHHOMN MOYTHI TTI00AIBHBIE,
KOPTIOPaTHBHBIEY.

BI/II[BI ApPXHBOB: BEAOMCTBCHHLIC, O6’BCI[I/IHGHHBIG
BCOAOMCTBCHHEIC, 06’LGI[I/IHCHHBIe
MCXKBCIAOMCTBCHHBIC 110 TUYHOMY COCTAaBY,
TroCyaapCTBCHHLIC apXHWBBI.

OcHosHble 80npOCHiI:

[TonsTust: neno, GpopMupoBaHue aed,
HOMEHKJIATypa JeJl. 3HAY€HUE HOMEHKIIATYphI €]
IS Kiaccu@uKauuu JoOKyMeHTOB. OCHOBHBIE
TpeOOBaHMs K OpTraHU3ALMK XPaHEHUS
WCIIOJIHEHHBIX IOKYMEHTOB B JEJIONPONU3BOICTBE.
OTBETCTBEHHOCTH 33 COXPAHHOCTH JOKYMEHTOB.
[TonsiTUsA: apXUBHBIM (POHJI, JOKYMEHTAJIbHBIH
(dhoHA, rocyJapCTBEHHBIA apXUBHBINA (POHS.
[ToaroroBka fen k nepegaye B apXuB U XpaHEHUE
JOKYMEHTOB B apXHBax.

NHuTepaxr.

OcoOeHHOCTH 1eTONPOU3BOJICTBA MO 0OpAILICHUIM
rpaxaan. KonpuaeHuuaipHoe
JETOMPOU3BOICTBO.

OcnosHule 60npocyi:

OOparieHre Tpaxkiad B OpraHu3aluy: MpaBuiia
odopmieHus: oOpalieHusi, periaMeHT
paccMOTpeHHs 0OpaIeHus.

Nurepakr.

10.

ABTOMaTH3aIMs IPOLECCOB ACIONPONU3BOICTBA.
OcHogHble 80npocol:

ABTOMaTH3aIMs IPOLECCOB ACIONPOU3BOICTBA
(daxcel, paboTa ¢ mpUHTEpPAMH U APYTOM
opr.texHukoi). Komnerotepuzamus
JIeIOTPON3BOICTBA, IEPEBO] OyMasKHBIX
JOKYMEHTOB B 3JIEKTPOHHbBIE

«CocTaBiieHHE JOKyMEHTa Ha KOMIIBIOTEPE
(ycTaHOBIEHHE TOJIEH, HCTIONIb30BAHKE 1a0JIO0HOB,
peaaKTUPOBAaHUE TEKCTOB, OJTOHKA CTPAHHIL,
neyarh, OUCK IOKYMEHTA, XPaHEHUE).

WNHuTepaxr.

Hroro




5. 4. IlepeveHb J1a0OPATOPHBIX PadOT

(HE IPeyCMOTPEHO y4eOHBIM ILIAHOM)

5. 5. Tembl HHAUBUAYATBHBIX 3aHATHH

(HE IPeyCMOTPECHO y4UeOHBIM ILIAHOM)

6. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecrieYeHH sl HJIS CAMOCTOSATEIbHOMI
padoThI 00yYAKIIMXCH M0 TUCHHUILIHHE (MOTYJII0)

CamocrosiTenpHast paboTa 1Mo TaHHOW JUCIUIUIMHE BKIFOUaeT Takue (popmMbl pabOThI
Kak: paboTa c 0a30BBIM KOHCIEKTOM; IOJrOTOBKA K MPAKTHYECKOMY 3aHSTHUIO;
HanucaHue KOHCIIEKTa; TIOAr0TOBKa pedepara; moaroToBKa K SK3aMeHy.

6.1. Conep:kaHue cCaMOCTOATEIbHOI PA0OTHI CTY/ICHTOB N0 JUCUHUILIHHE (MOIYJII0)

HaumenoBanue TeM u BOITPOCHI, BBIHOCUMBIC Ha Kom-Bo yacos

®opma CP
CaMOCTOSITEIIbHYIO PaboTy OD®0 | 300

1 [BBeneHue B yueOHYIO AUCHMIUIUHY «OCHOBBI HaIMcam1e
KOHCIIEKTA, 3 5
JEJIOIIPOU3BOACTBAY HOrOTOBKA
OcCHOBHBIE BONPOCHI: pedepara
CopnepxaHue JUCUUIUIMHBI U €€ POJIb B
MOATrOTOBKE crienuaiucTa. CBs3b C IPYrUMHU 00111e-
MpO(ECCUOHATILHBIMU U CHEIMAIbHBIMU
mucuurinHaMmy. [lorstue nenonponsBoacTBa
(IOoKyMEeHTalMOHHOE 00eCTieYeHHEe YIIPABIICHHUS).
CoBpeMeHHbIe TpeOOBaHUS K €ro OpraHu3aIuu.
Bnusuaue nayunoit opranuzauuu tpyna (HOT) u
BHEJIPEHUSI COBPEMEHHON OPUCHOM U
BBIYMCIIUTENBHON TEXHUKH HA TEXHOJIOTHUIO
Nenonpon3BoAcTBa. ICTOUHUKY U TuTEpaTypa 1o
KYypCy: 3aKOHO/IATENIbHBIE AKThl, HOPMATUBHbIE
JOKYMEHTBHI, TOCYJapCTBEHHbIE CTAHIAPTHI,
OCHOBHAs U JIONOJIHUTENbHAS JTUTEpPATypa.

2 |[ToHsTHE O MTOKYMEHTaX M CITOCO0ax HAIHCAHHS

KOHCIICKTA, 3 6
JOKYMEHTHPOBAHUSI, HOCUTEIAX HH(HOPMAIIIH. HOATOTOBKA

OcCHOBHBIE BONPOCHI: pedepara

10




[Tonstue noxyment. Mudopmanms u JOKyMEHT.
®denepanbHbiii 3akoH «O0 nHbOpMAaIUy,
nH(POPMATU3ALINHU U 3aIIUTE HHPOPMAITUIY.
Nudpopmanmonnas, KOMMyHUKATUBHAS,
colManbHasi, KylIbTypHas, yIpaBIeHYECKas,
MIPaBOBast, UCTOPUYIECKAs U ApyTrue QyHKIUH
I0KyMeHTOB. Ponb nH(popmalnu B colmanbHO-
HPKOHOMUYECKHUX Mportieccax. [lonsTue
IOKyMeHTHpoBaHUs. OCHOBHBIE CITOCOOBI
JOKYMEHTHpOBaHUs. MaTepranbHbie HOCUTEIH
uHpopMmaiuu. TekcToBeie, rpaduyeckue,
MaIIMHOYUTAEMBIE TJOKYMEHTBI, (HOTOJOKYMEHTHI.

[IpaBoBOE OOecneUeHNE TOKYMEHTOO00POTA. Hafcan1e
KOHCIIEKTA,

OcCHOBHBIE BONPOCHI: TOATOTOBKA

[ToaroroBka coobienus: «BausHue Hay4YHO- pedepara
TEXHAYECKOTO IIpOorpecca Ha JOKYMEHT U
JTOKYMEHTHUPOBAHUEY.

YHudukamus v craHapTu3anus J0KyMEeHTOB. Halcanne

KOHCIICKTA;
MMOATOTOBKA

OcCHOBHBIE BONPOCHI: pedepara
YHuduumupoBanHas cucteMa JOKYMEHTALIUU.
['ocynapcTBeHHbIE CTaHAAPTHI HA
YHU(PUIUPOBAHHBIE CUCTEMBI IOKYMEHTALMH.
CocraB yHU(PUUIHUPOBAHHBIX CUCTEM
JOKYMEHTAILIMH: OPTaHU3AMOHHO-

Cucremsl JOKYMCHTAIWUH.

pacnopsiuTeabHasA, OTYETHO-CTATHCTHYSCKAS,
NepBUYHAs, YICTHAs, pUHAHCOBAS U JIp.
@DYHKITMOHAJILHBIE U OTPACIICBBIC CHCTEMBI
nokyMmeHTanuu. [ToHATHS: peKBU3UT, HOPMYJISP
JOKYMEHTa, TUIIOBOH opmystsip, hopmyiisp-
obpaserl, Tabenb GopM JOKYMEHTOB, aTbOoM Ghopm
YHU(PUITUPOBAHHBIX JTJOKYMEHTOB.

dopmyisip-oopazer; OPJI, pekBU3UTHI 1 OJIaHKH. Harmucanne

KOHCIICKTA,
[TpaBwiia opopmiienust ocHoBHBIX BUa0B OP /1. HOMOTOBKA

OcCHOBHBIE BOMPOCHI: pedepara
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XapakrepucTtuka, coctaB u conepxxanue 'OCTa P
6.30-20-2003. TpebGoBauus Kk 0HOpPMICHUIO
nokymMeHToB. ®opmyisip-oopazen; OPJI. IIpaBuna
odopMIIeHHST PEKBU3UTOB, PErIaMEHTHPOBAHHBIX
I'OCTowm P 6.30-97. IlonsiTue OnaHK JOKyMEHTA.
Bue1 6mankoB: oOnuii 01aHK, OJIaHK MHUCHEMa,
0JIaHK KOHKPETHOTO BUA IOKyMEHTa (Kpome
MUCHhMa).

«CocraBnenue o01ero 0j1aHka (KOHKpETHON
OpTraHM3aIMH) C YTJIOBBIM U IPOAOIHHBIM
BapHaHTAMU PACIIONIOKECHHS PEKBU3UTOB Ha
dbopmate Ady.

Cocrasnenue onopHoro koHcnekra: «[Ipasuna

o opMIIeHUS, U3TOTOBIICHUS, yUeTa,
WCTIOJIb30BaHUs M XPaHEHUs OJIaHKOB
OpTraHHU3AIAN».

XapaKkTepucTUKa U COCTaB OPraHU3AIIMOHHBIX
JOKYMEHTOB (ycTaBa, TOJI0KEHUS, HHCTPYKIIUH,
JOHKHOCTHOW MHCTPYKITUH, TIPaBUIT), TPEOOBaHUS
K UX O(OPMIICHUIO

XapaKkTepucTUKa U COCTaB PACIOPTUTEIILHBIX
JOKYMEHTOB (ITOCTaHOBJICHUS, TIPHKAa3a, PEIICHUS,

DACITONIKECHNMT VKARAHUI CORMECTHOT O

O3HaKOMIIEHHE C OpTraHU3aLMOHHBIMU
JOKYMEHTAaMH, aHaJIu3 CTPYKTYPhI UX TEKCTA,
MpaBUIBLHOCTH O()OPMIICHHUS TTOJI0KEHUM, YCTABOB,
JOJIKHOCTHBIX MHCTPYKLIUH.

OCHOBHBIE BOIIPOCHI:

[ToaroroBka cooOuieHust: «Buasl u Gopmbl
JOKYMEHTAIIMH 110 BUY MPOPECCHOHAIBHON
NESTENBHOCTI

HaIMCaHUE
KOHCIICKTA;
MMOJATOTOBKA

pedepara

OdopmiieHne NpuKa3oB U pacropsHKEHUH 110
OCHOBHOM JIESATENBHOCTU U MO JINYHOMY COCTaBY
OCHOBHBIE BOIIPOCHI:

OdopmiieHne NpuKa3oB U pacropsHKEHUH 1Mo
OCHOBHOM JICSATENHHOCTHU U IO INYHOMY COCTaBY.

IIoATOTOBKA K
MMPAKTUYECKOMY
3aHATHIO

[TpaBuna opopmiieHUs U BBIJAYH KOTTUU
nokyMeHToB OdopmiieHne noIHONH KOHH
oHUIMaTBFHOTO JOKYMEHTA, BHIITUCKA U3
o(HUIMaTBFHOTO TOKYMEHTA, KOMMU-OTITYCKa.

OCHOBHBIE BONPOCHI:

12

MIOJIrOTOBKA K
MIPAKTUIECKOMY
3aHATHIO




[TonnuHHBIE ¥ TOAIOKHBIE TOKYMEHTHI. BHITBI
(danscudukanmy 10KkyMeHToB. [loHsITHE KOTIHSI.
Bunpl konuii, onpezenseMsle CIoCOO0M UX
Bocmpou3BeaeHus. Komnuu, paznudaemMeie 1o
cnocody ux yaocrtoBepenus. [lopsmox
oQopMIIeHHUS U BBIJA4YH KO IOKyMEHTOB.
CocTaBiieHue OMOPHOTO KOHCTIEKTa
«Oco0eHHOCTH 3aBEpEHUS KOMUI HOTapUaIbHBIMU
KOHTOpPaMU ¥ JOJKHOCTHBIMU JIHIIAMU
OpTraHu3alnii».

Cnyx06a nenmonpou3BojictBa. Opranuszanus
JTIOKyMEHTO000pOTA.

OCHOBHBIE BONPOCHI:

VYrpaBiieHue u J1eI0IPOU3BO/ICTBO.
OpranuzainmoHHbie (HOPMBI JEIONPOU3BOICTBRA.
Cnyx0a TOKYMEHTAIlMOHHOTO 00eCcIeueHus
yIpaBJICHUs, OCHOBHAS 3a7a4a, (PyHKIIUH,
THTIOBBIE CTPYKTYPHI, JTOJDKHOCTHOM COCTaB.
[TonsTre 1OKyMEeHTOOOOPOT, OOITHE TPUHIIUIIBI
OpraHM3aluu JTOKYMEHTO000pOTa, €ro CTPYKTYpa,
HEO0O0XO0JIUMOCTh yueTa 0Obema
JTOKyMEeHTO00opoTa. HopMaTHBHEIE TOKYMEHTHI,
periaMeHTHUPYIOIUE OPTaHU3aIIUI0
ToKyMeHTooOopoTa. KomnbsroTepuszanms
JIOKYMEHTO000pOTA.

«PernamenTanusi pabOThI CITY>KOBI
JIEIOTPOU3BOICTBAY.

MIOJITOTOBKA K
MIPAKTUYECKOMY
3aHATHIO

10

Opranuszanus paboThl C TOKyMEHTaMHU.

OCHOBHBIE BOIIPOCHI:

[Ipuem u nepBoHavanpHasi 0OpaboTKa
JNOKYMEHTOB. Perucrpanus J0KyMEHTOB KaK
cocraBHasg 4yacTh TexHoJiorun JJOY, OaHK JaHHBIX
0 IOKyMeHTax opranuzauuu. ®opmel perucTpanuu
(>kypHaJIbHAsl, KApTOYHAsi, aBTOMAaTU3UPOBaHHas ),
UX TOCTOMHCTBA U HeAocTaTku. MHpopmamonHo-
CIpaBoYHas paboTa B YCIOBUSAX MPUMEHEHHS
KOMITBIOTEPHBIX TEXHOJIOTUN. Opranuszanus
CIPaBOYHO-MH(POPMAIIIOHHOM PaOOTHI 1O
NEUCTBYIOIIEMY 3aKOHOAATENbCTBY PD.
[ToaroroBka cooOmienuit Ha Temy: «[lytu
MOCTYIJICHUS] JOKYMEHTOB B YUPEKIACHHUEY.
«OO0mmue cBefeHns 00 yueTe U cucTeMaTH3aIuH
HOPMAaTHBHO-IIPABOBBIX AKTOB» (KOHCOJIM ALK,
KOAU(PHUKAIS, HTHKOPIIOPALIHS).

13

IIOATOTOBKA K
MPakTU4CCKOMY
3aHATHUIO




11

KoHTpoib ucroiHeHus: JOKyMEHTOB.

OCHOBHBIE BOTIPOCHI:

[Tonpaznenenue cimyObl AETONPOU3BOJICTBA,
OCYUIECTBIISIFOIIEE KOHTPOJIb UCIIOJHEHUS; €r0
¢byskimn, npasa. [IpuHIMIBI OpraHu3anuu
KOHTpoJs. HopMaTrBHBIE TOKYMEHTHI,
yCTaHABJIMBAIOIINE TUTIOBBIE CPOKU UCTIOTHECHUS.
Texnonmorus BeeHHsI KOHTPOJIS.
CamocTtosiTensHas paboTa oOydaroierocs.
CocraBneHue ornopHOro KoHcnekra: «Pydynoi u
aBTOMATHU3UPOBAHHBIN KOHTPOJIb, X JOCTOMHCTBA
Y HEJIOCTAaTKH; MpUMEHsIeMas TeXHUKA. AHaIU3
WCTIOJTHEHHSI TOKYMEHTOB B YUPEKICHUN.

MIOJITOTOBKA K
MIPAKTUYECKOMY
3aHATHIO

12

Opranuzanust OTIPaBKU UCXOJAIINX JOKYMEHTOB.
OCHOBHBIE BOIIPOCHI:

[TonsiTHe UCXOAAIIMX JOKYMEHTOB. TpeboBaHus K
BEJICHUIO UCXOas1en JokyMmeHTauu. [IpaBuna
o(popMIIEHUS UCXOJIAIIUX IOKYMEHTOB.

MOJrOTOBKA K
MIPAKTUYECKOMY
3aHATHIO

13

Opranuzanus onepaTuBHOIO XpaHEHUs
nokymeHToB. HoMeHkiatypa nen. ApXuBBI.
OCHOBHBIE BOIIPOCHI:

[Ipornecc nmpuema u 06pabOTKH UCXOAAIINX
JOKYMEHTOB (TpaJULIMOHHBIN - MOYTOM;
teneoHOM, PakcoM, JIEKTPOHHOM MOYTOM)
«PaccMoTpeHune BXOASIIEro JOKyMEHTay
(03HaKOMJIEHHE C TEKCTOM, ITPOCTABIICHUE
PE30JIOLMH, BXOJIAIIEr0 PErUCTPALIMOHHOTO
MHJIEKCA, 3aM0JTHEHHE PErUCTPALIMOHHON (POPMBI)
[ToaroroBka cooOuieHust Ha TemMy: « TUIBI cucTeM
AJIEKTPOHHOM MOYTHI T100abHEIE,
KOPIOPATUBHBIEY.

MOJrOTOBKA K
MIPAKTUYECKOMY
3aHATHIO

14

Bunbl apxuBOB: BEIOMCTBEHHBIE, 00BETMHEHHbIE
BEJIOMCTBEHHbBIE, 00bEIMHEHHBIE
MEKBEJIOMCTBEHHBIE 110 IUYHOMY COCTaBY,
rOCy1apCTBEHHBIE aPXUBBI.

OCHOBHBIE BOIIPOCHI:

14

IIoATOTOBKA K
MMPAKTUYECKOMY
3aHATHIO




[TonsTust: neno, GpopMupoBaHue A€,
HOMEHKJIaTypa AeJl. 3Hau€HHEe HOMEHKJIATYphl 1€7
IS KITaCCU(PUKAIUN TOKyMEHTOB. OCHOBHBIE
TpeOOBaHMS K OpTaHU3ALMH XPaHEHUS
WCIIOJIHEHHBIX IOKYMEHTOB B JEJIONPOU3BOJICTBE.
OTBETCTBEHHOCTD 32 COXPAHHOCTh JJOKYMEHTOB.
[TonsiTust: apXuBHBIN (HOHII, JOKYMEHTATbHBIN
($boHII, TOCYTapCTBEHHBIN apXUBHBIN (POH].
[ToaroToBka Jen Kk nepegaye B apXuB U XpaHEHUE
JIOKYMEHTOB B apXUBax.

15 |OcobeHHocTH NeNOnmpOU3BOACTBA MO OOPALCHHUSIM
rpaxaan. KonpuaeHnumanpHoe
JEeTONPOU3BOICTBO.

OCHOBHBIE BOIIPOCHI:

OO0parieHre rpax/ial B OpraHu3aluy: mpaBuiia
odopmiieHus: oOpalleHusi, perjiaMeHT
paccMOTpeHHs 0OpaIeHuUs.

MIOJITOTOBKA K
MIPAKTUYECKOMY
3aHATHIO

16 |ABTOMaTH3aIUA MPOIIECCOB JIEJIOMPOU3BOICTBA.
OCHOBHBIE BOIIPOCHI:

ABTOMaTH3aIMs IPOLIECCOB JIETIONPOU3BOJICTBA
(axcel, paboTa ¢ mpUHTEpPAMH U APYTOi
opr.TexHuKoi). Komnbrorepuzanus
JIeIOTPON3BOICTBA, IEPEBO] OyMa’KHBIX
JOKYMEHTOB B 3JIEKTPOHHBIE

«CocraBieHne JOKyMEHTa Ha KOMITBIOTEPE»
(ycTaHOBIIEHHE TOJIEH, HCTIONb30BaHKE 1A0JIO0HOB,
pEIaKTUPOBAHKUE TEKCTOB, MOATOHKA CTPAHUII,
nevaThb, MOUCK TIOKyMEHTa, XpaHEHHE).

IOArOTOBKA K
MpakTU4CCKOMY
3aHATHIO

Hroro

49

83

7. @oH/1 OLIEHOYHBIX CPEJCTB JJIsl IPOBeeHUs MPOMEKYTOUYHOM aTTecTalun
00y4arOIIUXCH M0 IUCIHUILUIHHE (MOIYJII0)

7.1. IlepeyeHb KOMIETEHUMI ¢ YKa3aHUEM 3TANOB UX GopMUPOBaHNS B npolecce
0CBOEeHMSI 00pa30BaTeJbHOM POTPAMMBI

Heckpun OueHouHbIe
KomnereHmn
TOPBI CpeAcTBa
IK-1
3HaTh MpenoaaBaeMblid MPEIMET; IICUXOJI0TO-T1eITarOTHIECKUE
OCHOBBI M COBPEMEHHBIE 00pa30BaTEIIbHbIC TEXHOJIOTUH;
0COOCHHOCTH OpraHu3aIuy 00pa30BaTEILHOIO Mpoliecca B pedepar

CTaHAapTOB

COOTBETCTBHUU C TPEOOBaHUSIMH 00pa30BaTEIbHBIX

15




YmMmerh

UCTIOJIb30BaTh MEIaroruuecku 000CHOBAHHBIE (POPMBI,
METO/IbI ¥ IPUEMBI OPTaHU3ALIUN ACITETbHOCTH
o0y4aronmxcs; MPUMEHITh COBPEMEHHBIE
o0pa3oBaTeNbHbIE TEXHOJIOTHH; CO3/IaBaTh
00pa3oBaTeNbHYI0 Cpey, 00eCTIeYNBAIOITYIO
dbopmupoBaHue y oO0ydaromuxcs 00pa3oBaTeIbHbIX
pesyabTaroB, npeaycMoTpeHHbIXx OI'OC u(umm)
00pa3oBaTeNbHBIMH CTaHAAPTAMH, YCTAHOBICHHBIMH
00pa3oBaTenbHON OpraHu3anuen, u(uim)
00pa3oBaTeNbHON IPOrpaMMOin

MPaKTUYECKOE
3aJaHue

Baaners

HaBbIKaMH MPOPECCUOHAIBHON AESITEIBHOCTHU O
peanu3aluuu nporpamm y4yeOHbIX JAUCLMILIUH

9K3aMCH

I1K-3

3HaTh

0COOCHHOCTH OpraHu3alliu 00pa30BaTeIHLHOTO MpoIiecca ’
METOJIOB YIIpaBJIeHUS 00pa30BaTeIbHON OpraHU3aIfei Ha
COOTBETCTBYIOIIIEM YPOBHE 00pa30BaHUsI.

pedepar

YmMmerh

pa6OTaTB B KOMaHJIC, HCITOJIB30BAaTh KOMIIJIICKC MCTOA0B
aHallu3a opr aHI/I3aLIHOHHO-ynpaBHqueCKOﬁ ACATCIIbHOCTHU
Ha COOTBCTCTBYIOIICM YPOBHC 06paBOBaHI/IH.

MPAKTHYECKOE
3aJlaHue

Baaners

prueMaMu U HHCTPYMEHTapHEM SKCIIEPTH3BI JTIOKATbHBIX
aKTOB 00pa30BaTEIbHON OpraHU3aIMK, 00ECTICUNBAIOIINX
peanu3aluio JeATeIbHOCTH KOJIJICTHAIbHBIX OPTaHOB
yIpaBJICHHS, CIOCOOCH OCYIIECTBISATH UX OICHKY.

OK3aMCH

7.2. Onucanue nokasarejei u KpUTEpUEB OLNCHUBAHUA KOMIIeTEHIIMH Ha
PA3JHUIHBIX 3TAanax ux (l)OpMHpOBaHI/Iﬂ, OIMMCaHHE IIKAJ OIICHUBAHUSA

VYpoBHU CHOPMUPOBAHHOCTH KOMITETEHIIH
OueHouHble
cpesicTBa KomnerentHocts basosslit ypoBens | locTaTouHbli ypoBeHb|  Bbicokuii ypoBeHb
HeC(l)OpMI/IpOBaHa KOMIICTCHTHOCTH KOMIICTCHTHOCTH KOMIICTCHTHOCTH
IIPaKTUYECKOE He Bemonnena Brimonnena Pabora PaboTa BeImIONTHEHA
3aaHne WJTH BBITIOJTHEHA C |4aCTHYHO WJIA C  |BBITIOJTHEHA MTOJTHOCTEIO,
rpyOBIMU HapYIICHUSIMH, MTOJTHOCTEIO, odopmiieHa 1mo
HapYIICHUSIMH, BEIBOJIBI HE OTMEYarOTCA TpeOOBAHUSM.
BEIBOJIBI HE COOTBETCTBYIOT  |HECYIIECTBEHHBIE
COOTBETCTBYIOT  |IICJIH. HEJIOCTAaTKH B
e PabOTHI. odopmIIeHHH.
pedepar Marepuain He Marepuan cnabo |Matepuan Marepuan
CTPYKTYPUPOBAaH |CTPYKTYPHPOBaH, |CTPYKTYpHUpPOBaH, |CTPYKTypHUpPOBaH
6e3 yuera HE CBsI3aH ¢ paHee |odopmieH o(opmIIeH COTTIacHO
cnerupuKu HU3y4YEHHBIM, HE COTJIACHO TpebOBaHUSAM
poOIeMBbI BBIJICJICHBI TpeOOBaHUAM,
CYIIECTBEHHbBIC OJTHAKO €CTh
MpU3HAKU HECYIIIECTBEHHbBIE
pOOJIEMBI. HEJOCTATKHU.

16




9K3aM€CH

He packpbiT
MOJTHOCTBIO HU
OJIUH TEOP.BOTIPOC,
MPAKTHYECKOE
3ajaHKe HE
BBITIOJTHEHO MJTH
BBITIOJTHEHO C
rpyOsIMU
ommnokaMu

Teop.Bonpocsl
PaCKpBITHI C
3aMCYaHUsAIMU,
OJTHAKO JIOTHKA
coOuoieHa.
[IpakTueckoe
3a/1aHKe
BBIIIOJIHEHO, HO C
3aMCUYaHUAMMU
HaMe4deH X0/
BBIIIOJIHCHU A,
OJTHAKO HE TIOJTHO
PACKpBITHI
BO3MOKHOCTHU
BBIITOJIHCHU L

Teop. Bonpockl
PaCKpBITHI C
HECYHICCTBCHHBIM
1 3aMCUYaHUAMMU.
[IpakTnueckoe
3aJlaHue
BBIIIOJIHEHO C
HECYHICCTBCHHBIM
1 3aMCUYaHUAMMU.

Teop.Bompock
PacKpBITHI
MIPABUIBHO.
[IpakTuueckoe
3aJlaHNe BBITIOJTHEHO
IIPABUIIBHO.

7.3. TunoBble KOHTPOJbHbIE 32]aHUS UM HHbIE MaTePHUAJIbl, He00X0AUMBbIE J1JI
OLICHKH 3HAHUW, YMEHHd, HABBIKOB M (MJIM) ONBITA AeATEJILHOCTH,
XapaKTepU3yIIHUX 3Tanbl (opMHUPOBAHMS KOMIIETEHIMH B MpoLecce 0CBOCHUS
o0pa3oBaTe/IbHOI MPOrpaMMbl

7.3.1. llpuMepHble NPAKTHYECKHE 32JAHUSA

1.Ananmu3 cooTBeTcTBUS OMOPMIICHHSI JTOKYMEHTOB 0Opa30BaTEIBHOTO YUPEKICHUS
HEO0OXOMMBIM TPEOOBAHHSIM.

2.PaccmoTtpeTrh 00pa3iibl OIaHKOB M IOKYMEHTOB U OTIPEEIIUTD:
3.- O7maHK TOKyMEHTa, Ha KOTOPOM CO3/1a€TCs JOKYMEHT;
4.- KaKre PEKBU3UTHI BXOJAT B IaHHBIN JOKYMEHT (3amucaTh X HA3BaHUSA).

5.Ananmm3 COACPIKaHUA HOPMATHBHOI'O TOKYMCHTA, COCTABJICHUC KpaTKOfI AHHOTAallkuu.

6.CocTaBUTH MNEPpCUCHb JOKYMCHTOB, Ha KOTOPBIX CTABHUTCA rep6013a51 neyath OY.

7.0dbopmuth pexkBU3UTH «PerucTpanmoHHbII HOMEp W JaTa JOKyMEHTa» Ha OJaHKe
nUchMa, Ha OJTaHKE KOHKPETHOTO BUA TOKYMEHTA.

8.0¢popMuUTh TEKCT JOKyMEHTA Ha OJIaHKE MHUChMA.
9.0¢opMHUTB TEKCT TOKyMEHTa Ha 00IIeM OJaHKe.
10.0bopMuUTh TEKCT JOKyMEHTA Ha OJIaHKE KOHKPETHOT'O BU/A JJOKYMEHTA.

1.McTopus ctaHOBIEHHUS 1€T0NPOU3BOACTBA B Poccun.
2.HopmatuBHO-1ipaBoBas 6a3a 1e10mpOr3BO/ICTBA.
3.PeKkBU3UTHI yIIPaBIECHYECKUX TOKYMEHTOB.

4.IlpaBuia oopMIICHHS OTACTBHBIX PEKBU3UTOB IOKYMEHTOB.

5.1Ipenna3Hauenue u npasuia ucnosibzoBanus Y COP/I.
6.Pacrionoxxenne pexkBU3UTOB Ha Jjucte (opmara A4 yrioBOoro © MPOJOIBHOTO

OJIAHKOB.

7. TpeboBanus Kk 6JIaHKaM JTOKYMEHTOB.
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8.b1aHKM OCHOBHBIX JOKYMEHTOB
9.0¢opmieHue opraHM3allMOHHBIX JOKYMEHTOB.
10.0dopmieHre paciopsIAUTEILHBIX JOKYMEHTOB

7.3.3. Bonnpochl K 3K3aMeHy

1.IIpeamer - 1emonpon3BOICTBO.

2.IloHsiTHE TOKYMEHTA, €T0 3HaUYeHue, (PyHKIIUH.

3. Knaccudukaius 10KyMEHTOB.

4. TpebGoBanus kK 0hOPMIICHHUIO TOKYMEHTOB.
5.¥Opunuueckas cuna JOKyMEHTA.

6.513bIK CITy>K€OHBIX IOKYMEHTOB.

7.bnaHku TOKYMEHTOB.

8.OCHOBHBIE I'PYMIIBl OPraHU3ALHOHHO-PACIIOPSIAUTEIBHBIX JOKYMEHTOB.
9.¥YcraB JIOVY.

10.ITonoxeHue, npaBuiia COCTaBICHHUS.
11.JI0J5KHOCTHASE MHCTPYKITHUA.

12.MHCcTpyKIMs, IpaBUIa COCTABICHUS.

13.1Tpuka3 npaBuiia COCTABICHUS.
14.Pacniopsixenue. [IpaBuiia cocTaBieHHUs.
15.1TpoTokoJ1, paBuiIa COCTaBICHUA.

16.Buabl akToB.

17.Buapl cipaBoK, MpaBuiia COCTABIICHHUS.
18.I1loHsATHE KOHTpAKTA.

19.1lonsiTHE NOBEPEHHOCTH, TPaBUJIA COCTABIICHHUS.
20.ITpuka3 o TMYHOMY COCTaBY, IPABUJIA COCTABIICHUS.
21.1IraTHOE pacniucaHue.

22.PaboTa ¢ TOKyMEHTaMH, OCHOBHbBIE TIPUHITUIIBI.
23.HoMeHnkmarypa aed.

24 .®opmupoBanue u 0(OpMIICHHE JEI.
25.O1€KTPOHHBIN JOKYMEHT.

26.PaboTa ¢ BXOIATIIMMHU TOKYMEHTaMHU.

27.PaboTa c HCXOASAIIUMH TOKYMEHTaMHU.

28.03HaKOMJIEHHE C OPTaHU3aLMOHHBIMU JOKYMEHTAMM, aHAJIU3 CTPYKTYPhI HX TEKCTa

29. TpebGoBaHne K MPaBUILHOCTH O(POPMIICHHS TOJIOKECHHM, YCTaBOB, JOJKHOCTHBIX

MHCTPYKLUN

7.4. MeToanueckue MaTepuaJibl, ONpeaessiionue npoueaypbl OieHUBAHUS
3HAHUH, YMEHHMH, HABBIKOB M (MJIM) ONBITA JeATEeJbHOCTH, XapaKTepHU3YIOLIHUX

Tanbl GOPMHUPOBAHUA KOMIETCHIIMM.
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7.4.1. OneHUBaHUE MPAKTHYECKOT0 32]aHUSA

Kpurepnii YpoBHU HopMHUPOBaHMS KOMITETEHIUI
OLICHUBAHUSA bazoBs1it JlocTtatouHsblii Bricokuit
3HaHUE TEOPETUUECKOTO TeopeTndeckuit Teoperuueckuit TeopeTndeckuit Mmarepuan
MaTepuana 1o MaTepHan yCBOeH MaTepuan yCBOEH U YCBOCH M OCMBICJICH, MOXET
MPEI0KEHHOM mpobiiemMe OCMBICJICH OBITh IPUMECHEH B

pa3HI/I‘IHLIX CI/ITyaHI/IﬂX 10
HEOOXOIUMOCTH

OBnasneHue npuemMamMu
paboThl

CTyneHT MOXeT
OPUMEHUTH UMECIOIINECA
SHaHUA JJ1A pCUICHUA
HOBO# 3a/1a4M, HO
HEe00X0auMa IIOMOIIb

CTyzneHT MOXeT
CaMOCTOATENBHO
MPUMEHUTH UMEIOIIHECs
3HAHUS IS PEILICHUS
HOBOM 3a/1a4H, HO

CryIeHT MOXKET
CaMOCTOSITEJIEHO
IPUMEHUTH UMCIOIIHECS
3HAHUS AT PELICHUS
HOBOH 33724

IIpenoaaBarens BO3MOJKHO He Oostee 2
3aMedaHui
CaMOCTOSTEILHOCTh 3a):[aHHe BBIIIOJIHEHO 3az[aHHe BBITITOJIHCHO 3a):[aHHe BBIIIOJIHEHO
CaMOCTOATECIbHO, HO €CTh |CaMOCTOATCIIBHO, HO €CTh |[IIOJIHOCTBIO
He Oonee 3 3aMeyaHUi He OoJjiee 2 3aMedYaHui CaMOCTOSITEIHPHO
7.4.2. OuenuBanue pedepara
Kpurepunii YpoBHU HOpMHUPOBaHMS KOMITETEHIIHI
OLICHUBAHUSA bazoBsiit JlocTatouHbIii Bricokuit

Hosuzna pedepupoBaHHOTO
TEKCTa

[IpoGnema, 3asBneHHAs B
TEKCTE, UMEET HAYYHYIO
HOBM3HY U aKTyaJIbHOCTb.
ABTOpCKas IIO3ULIUS HE
ob6o3HaueHa. EcTb He
Oosee 3 3aMevaHUi

[IpobGnema, 3asiBICHHAS B
TEKCTE, UMEET HAyUYHYIO
HOBU3HY M aKTYaJIbHOCTD.
ABTOpCKas O3ULUSA HE
ob6o3HaueHa. EcTh He
OoJee 2 3amMeyaHu

[IpobGnema, 3asBneHHAs B
TEKCTE, UMEET HAyUHYIO
HOBHU3HY M aKTyaJIbHOCTb.
Beipaxena aBTopckas
IIO3HULIUA
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CrerieHb pacKpBITHS
poOIIEMBI

[IitaH cooTBETCTBYET TEME
pedepara, oTMevaeTcs
MOJTHOTA ¥ TTyOuHA
PaCKPBITHS OCHOBHBIX
MOHATHI TIPOOIIEMET;
000CHOBAaHEI CITOCOOBI 1
METOJIBI PabOTHI €
MaTepHaioM;
MIPOIEMOHCTPUPOBAHO
yMeHHE paboTaTh ¢
JINTEPaTypoHu,
CHCTEMAaTH3HPOBATh U
CTPYKTYpUPOBATh
MaTepuar; 0000111aTh,
COTIOCTABIIATE Pa3INIHEIC
TOYKH 3pCHUS 110
paccMaTpuBaeMoOMy
BOIIPOCY,
apryMEHTHPOBATh
OCHOBHBIC ITOJIOKCHUS U
BBIBOIEL. EcTh He Ooiiee 3
3aMeYaHui

[ImaH cOOTBETCTBYET TEME
pedepara, oTMevaeTcs
MOJTHOTA | TITyOHHA
PaCKPBITHS OCHOBHBIX
MOHSATHI TIPOOIIEMET;
000CHOBaHHI CITOCOOBI I
METOIBI pabOTHI C
MaTepHaIoM;
MPOJIEMOHCTPUPOBAHO
yMeHHe paboTaTh ¢
JUTEpaTypoHu,
CHCTEMaTHU3UPOBATh U
CTPYKTYPHpPOBATh
MaTepuar; 0000IaTh,
COIIOCTABIIATH Pa3IHMIHEIC
TOYKH 3pSHHUS TI0
paccMaTpuBacMoOMy
BOIIPOCY,
apryMEHTHPOBATb
OCHOBHBIE TTOJIOKEHHUS
BBIBOJLL. EcTh He Ooltee 2
3aMeyaHui

IlitaH cOOTBETCTBYET TEME
pedepara, oTMevaeTcs
MOJTHOTA ¥ TTyOuHA
PaCKPBITHS OCHOBHBIX
MOHATHI TIPOOJIEMET;
000CHOBaHEI CITOCOOBI 1
METO/IBI PabOTHI €
MaTepHaioM;
MIPOIEMOHCTPHPOBAHO
yYMEHHe paboTarth ¢
JUTEpaTypoi,
CHCTEeMAaTH3HPOBATh U
CTPYKTYpUPOBATh
MaTepuar; 0000I1aTh,
COTIOCTABIIAT Pa3INIHEIC
TOYKH 3pCHUS 110
paccMaTpuBaeMOMy
BOIIPOCY, apPTyMEHTHUPOBATh
OCHOBHBIE ITOJIOKCHUS 1
BBIBOJIBI

O060CcHOBaHHOCTH BHIOOPA
HNCTOYHHUKOB

5-8 HCTOYHUKOB

8-10 UCTOYHUKOB

OtmMmeuaeTcs IOJIHOTA
HCIIOJIb30BaHUS
JUTEPATypPHBIX HICTOYHUKOB
o npoOneme; MpUBICICHUE
HOBEHIUX paboT 1o
npobiieme (KypHalbHbIE
HY6J'II/IK3HI/II/I, MaTepuabl
COOpPHUKOB HAyIHBIX
TPYJIOB M T.1.), Oomnee 10
HCTOYHHUKOB

CobGmoznenue TpeboBaHUit K
oQopMIICHHIO

He Gonee 4 3ameuanuii

He 6oiee 3 3ameuanuii

[IpaBunsHOE 0opmicHHE
CCBHIJIOK Ha HUCTIOJIb3YEeMYHO
JUTEPATyPy; TPAMOTHOCTb
U KYJIbTYpa U3JI0KEHHUS;
BJIa/ICHUE TEPMHUHOJIOTHEHN
U NOHATUHHBIM armapaTomMm
po0IeMsl; coOIIOIeHNE
TpeboBaHuit K 00BEMy
pedepara; KynbTypa
0(OpPMIICHHS: BBIJICIICHUE
ab3aLes.
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I'pamoTHOCTB He Goiee 4 3ameuanuit  [He Oosee 3 3amevyannii  |OTCcyTCcTBHE
opdorpaduyeckux u
CHHTaKCHYECKUX OIIHOOK,
CTHUITUCTHYECKUX
MOTPELIHOCTEH; OTCYTCTBHE
OIeYaToK, COKpAICHHUI
CIIOB, KpOMe
OONICTIPUHSTHIX;
JIUTEPATYPHBIHA CTUIIb
7.4.3. OueHuBaHue IK3aMeHAa
Kpurepnii YpoBHU HOpMHUPOBaHMS KOMITETEHIIUI
OLICHUBAHUSA bazoBs1it JlocTtatouHslii Bricokuit
IlonmHoTa OTBETA, OTBeT NOJHBIN, HO ecTh  |OTBET MOJIHBIM, OTBEeT MOJHBIH,
MOCIIE0BATENbHOCTD U 3aMeuaHus, He Oosee 3 |OCIEOBATEIbHBIN, HO  |MOCIEI0BATEIbHBIH,
JIOTHKA U3JIOKCHUS €CTh 3aMeYaHusI, He OoJee |TOruYHBIH

2

IIpaBunbHOCTB OTBETA, €TO
COOTBETCTBHE paboueit
mporpaMme yueOHOMH
JUCIUITIINHBI

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOM TUCIIUILIIHHEI,
HO eCTh 3aMCUaHusl, He
6oiee 3

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOH TUCIHIIINHEI,
HO €CTh 3aMEYaHHs, He
Goutee 2

OTBET COOTBETCTBYET
paboueii mporpamMme
y4eOHOH TUCIIUILIHHEI

CriocoOHOCTH CcTy/IeHTa
apryMeHTHPOBATh CBOU
OTBET ¥ MPHUBOTUTH
MPUMEPHI

OTBeT apryMeHTHPOBAH,
MPUMEPHI TIPUBEACHBI, HO
ecTh He Oonee 3
HECOOTBETCTBUI

OTBET apryMEeHTHPOBAH,
MPUMEPHI PUBEACHBI, HO
ecTh He Oouee 2
HECOOTBETCTBHI

OTBeT apryMeHTHPOBaH,
MIPUMEPHI IPUBEAEHBI

OCO3HAHHOCTH U3J1araeMoro
Marepuraia

Marepuain yCBOCH U
H3J1araeTcs 0CO3HaHHO,
HO ecTh He Oonee 3
HECOOTBETCTBUI

Marepuan yCBOEH U
M3J1araeTcs 0CO3HAaHHO,
HO ecTh He OoJee 2
HECOOTBETCTBHI

Martepuain ycBOEH U
M3JIaraeTcsi OCO3HaHHO

CooTBeTcTBHE HOPMaM
KYJIBTYPBI pe4H

Peus, B ienom,
TpaMOTHas!, COOJIIOIEHBI
HOPMBI KYJIBTYPBI PeUH,
HO €CTh 3aMCYaHus, HE
6oiee 4

Peus, B ienom,
rpaMoTHas1, COOJFOICHBI
HOPMBI KyJIbTYPHI PEUH,
HO €CTb 3aMCYaHUs, HE
boiee 2

Peus rpamoTHas,
COOJIIOIEHBI HOPMBbI
KYJIBTYPBI peUH

KauecTBo oTBEeTOB Ha
BOITPOCHI

EcTb 3aMmeuanus k
oTBeTaM, He Ooiree 3

B nienom, oTBeTHI
PaCKpBIBAIOT CYTh
BOTIpOCa

Ha Bce Bonpocs! oIy4€eHs!
HCUCPIBIBAOIINE OTBETHL

7.5. UToroBasi peMTHHIOBasi OLIEHKA TEKYLIEeH U MPOMEKYTOYHOM aTTeCTALMHU
CTYJAEHTA MO0 AMCUHUIINHE
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[To yuebno#t muctummuHe «OcHOBHI aenonpousBoiacTBa B JJOO» ucnons3yercs 4-
OayuibHasi CUCTeMa OIICHMBAHMS, WTOT OILICHWBAHUS YPOBHS 3HAHHHA OOYyYarOmIUXCs
npeaycMaTpUBaeT »5SK3aMeH. B  3a4eTHO-3K3aMEHAllMOHHYI0 BEJOMOCTb BHOCHTCS
OIICHKA M0 YeThIpexOamipHOM cucteMe. O0yJaromumiics, BRHINOTHUBIINN He MeHee 60 %
y4eOHBIX TMOpPYUYEHUH, MPeryCMOTPEeHHBIX y4eOHbIM TuianoM u PIIJ[, momyckaercs x
’K3aMeHy. Hanndrie HEeBBIOJHEHHBIX YUYEOHBIX MOPYUYEHUH MOXKET ObITh OCHOBAaHUEM
JUTSL TOTIOJTHUTENBHBIX BOIPOCOB MO JUCUUIUIMHE B XOJI€ MPOMEXYTOYHOM aTTeCTalluu.
OOyuvaronuiicsi, TOMYYMBIIMKH HE MeHee 3 OaloB Ha DJK3aMEHE, CUHUTaeTCs
aTTECTOBAHHBIM.

IlIkana ouenusanusn meKkyuieil u RPOMeNHCYmouHO ammecmayuu cmyoenma

YpoBHU opMUpOBaHUS OreHKa 1Mo 4eThIPex0aTbHOM 1IKase
KOMIICTCHIIMHN JJI OK3aMCHa
Bricoknii OTJINYHO
JlocTaTouHbIii XOPOILIO
ba3oBbiit YIAOBJIETBOPUTEIILHO
Komnerenuus He  chopmupoBana HEYJOBJIETBOPUTEIHHO

8. IlepeyeHb OCHOBHOM M ONOJHHUTEJIbHON yUeOHOM JIUTEPATYPhl, HEO0OXO0AUMOM

JJISI OCBOCHM S JUCIHUIIMHBI (MOIYJIA)

OcHoBHasi 1uTEpaTypa.

Ne bubnunorpaduyeckoe onucanue (yqfﬁﬁ:*l;:/I yljeﬁﬂoe Kon-so 5
H/H p nocobwue, }g{eGHo-];leTou 61/16_]1
mocobue, ap.
1. |denompou3BoacTBO : ydueOHO-MeToaudeckoe mocobue / H.
A. [apenckas, E. E. llIneitnuxosa, O. B. Jlucosckuii, U. https://e.
A. Jlucuna. — Cankr-Ilerepoypr : CII6I'TIMY, 2021, — yebHo- lanbook.
56 c. — ISBN  978-5-907443-22-8. —  Texkcr :| MMM comiboo
AJEKTpOHHBIN //  JlaHb AIIEKTPOHHO-OMOIMOTEUHAS Koe k/25594
cucrtema. — URL: https://e.lanbook.com/book/255947 nocobue 7
2. |Jleonosa, C. JI. KagpoBoe nenonpoun3BoacTBo. [IpakTukym: TR ATe.
, lanbook.
yuebnoe mocobue / C. JI. JleonoBa. — MockBa: PTVY| yueGHoe b
MUPDA, 2022. — 71 «c¢.// Jlawb: »SNEKTPOHHO-| mocobOue com/boo
k/31091
OMOIMOTEYHAS CUCTEMA. n
3. |Eroposa, O. H. Jlenonpoun3BoicTBO U TOKYMEHTOBEJICHHE :
https://e.
yueOHo-MeTomuueckoe mnocodbue / O. H. EropoBa. —| yue6Ho- lanbook
Uebokcapsi © UIMKM, 2023. — 104 c.— Texer :| merommuec | o 200
. com/boo
AJIEKTPOHHBIN //  JlaHb AJIEKTPOHHO-OMOIMOTEeUHAs KOE /39270
cucrema. — URL: https://e.lanbook.com/book/392702 mocooue )

22




Jlenonpou3BoACTBO : ydeOHO-MeToandeckoe mocoodue / H.
A. Hlapenckas, E. E. Illneitnukosa, O. B. Jlucosckuii, U.

A. Jlucumia. — Cankr-IlerepOypr : CIIGITIMY, 2021. — https://e.
56 ¢ — ISBN 978-5-907443-22-8. —  Texcr:| YEOHO- | o0 ok
ANEKTPOHHBIN //  JlaHb 3IeKTpOHHO-6uGmHoTeunas| METOMICC | o hoo
cucrema. — URL: https://e.lanbook.com/book/255947|  X©€ k/25594
(mata oOpamenus: 01.09.2022). — Pexum moctyna: ajis nocobue 7
aBTOPU3. OJIB30BATENCH.
Jlenonpou3BOACTBO U JOKYMEHTOOOOPOT B (hHMHAHCOBOM ”LLPD'HE'
cepe: nmpaktukym: yuebHoe nocodue / cocraButens JI. JI.| yueOnoe ::i)nrg;)l;)oc;
KotnsipoBa. — moc. KapaBaeBo: KI'CXA, 2020. — 44 c. nocobue /17171
1
Jlenonpous3BOACTBO M JIOKYMEHTOOOOPOT: MPAKTUKYM: Illmk))b.”li'
yaeOHoe nocobue / cocrasurens JI. JI. Kotnaaposa. — moc.| yueGnoe C?Jnm?lfoo'
Kapapaero: KI'CXA, 2020. — 44 c. nocobue /17171
n
Wcemarmiosa, X. H. Jlenonpoussoactso : yueOnuk / X. H.
Hcmarunosa, U. b. Kosanesa, A. K. CynelimanoBa. — Ya https://e.
. YTHTY, 2022. — 207 c. — ISBN 978-5-7831-2299- lanbook.
6.— Tekcr: »srnexTponHbldd // Jlanb AJIEKTPOHHO- yaebmax | com/boa
OoubmuoTeuHas cucTema. — URL: k/39660
https://e.lanbook.com/book/396608 8
Kysnenosa, H. M. Meroauueckue peKOMEHIALMH 10
BEJICHUIO KaJpPOBOTO JEJIONPOU3BOJICTBA : METOJUYECKHE
pexomenpanuu / H. M. Ky3nenoBa. — Hwxkauit HoBropon https://e.
: HHI'Y um. H. W. Jlo6auesckoro, 2021. — 100 ¢. —| METOAMICC |- hook.
TexcT : anexkTponnslii // JIaHb : 31€KTPOHHO-OMOINOTEYHAs Kne com/boo
cuctema. — URL: https:/e.lanbook.com/book/282851| PEKOMCRAA |, 15a5ar
(mata oOpamenus: 02.12.2022). — Pexum nmoctyna: ajs HH 1
aBTOPH3. OJIB30BATENEH.
Eropoga, O. H. /lenonpou3BoACTBO U TOKYMEHTOBEICHHUE :
yueOHO-MeToqnueckoe mocooue / O. H. EropoBa. — _
Yebokcapsl 'K, 2023. — 104 c.— Teker:| yueHo- Ihttps./ le.
3JEKTpOHHBIN //  JlaHb 3JIEKTPOHHO-ONOIMOTEYHAS | MeToMMYEC anbook.
cuctema. — URL: https:/e.lanbook.com/book/392702| e | COM/POO
(mata oOpamenus: 29.02.2024). — Pexum moctyna: M| mocoGue ki 32270

aBTOPU3. MOJIb30BATENEH.
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10.

Kysnenosa, H. M. Meroanueckue peKOMEHIALMU 10

BEJICHUIO KaJpPOBOTO JEJOMPOU3BOJICTBA : METOJUYECKHE
pexomennaruu / H. M. Ky3snernoBa. — Hwxumii HoBropon https://e.
: HHI'Y um. H. W. JloGauesckoro, 2021. — 100 ¢, —| MCTOAHHECC | o 1ok,
Tekcr : anexkTpoHHbIH // JIaHb © 3JEKTPOHHO-OMOINOTEUHAS Kne com/boo
cucrema. — URL: https://e.lanbook.com/book/282851 | PEKOMEHAA |\ 150905
(mata oOpamenus: 02.12.2022). — Pexxum poctyna: Juis R 1
aBTOPU3. OJIB30BATENCH.

11. |Eropoga, JI. b. KonduaenmnuaibHoe AeI0MpoU3BOACTBO :
yueOnuk / JI. b. EropoBa, H. A. PoroxxoBa. — CaHKT-
IMerepOypr : U0 CII6GYTYuD, 2020. — 227 ¢. — ISBN https://e.
978-5-94047-838-6. — Tekcrt : snekTpoHHBINA // JlaHb lanbook.
AJIEKTPOHHO-OMOINOTEUHAS cCHUCTEMa. — URL:| yye6uuk |com/boo
https://e.lanbook.com/book/246371 (mata oOpamieHus: k/24637
26.07.2022). — Pexum jgocTyma: IS aBTOPH3. 1
M0JIb30BaTENEH.

12. [lokyMeHTOOOOpOT U AETOMPOU3BOACTBO . METOJINYCCKHUE
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10. MeToguueckne yKazaHus JJs 00y4AKOUIUXCH 110 OCBOCHHUIO JUCHUIIINHBI
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OO01me pekOMEeHAAUMH 10 CAMOCTOATEIbHON padoTe MAaruCTPAHTOB

[loaroToBka COBPEMEHHOTO MAarucTpaHTa TPEAINoNiaraeT, 4Tro B CTEHaX
YHUBEPCUTETa OH OBJIAZICET METOJO0JOTHEH CcaMOOOpa30BaHUsA, CAMOBOCIHMTAHUS,
CaMOCOBEpPIIEHCTBOBAHUA.  JTO  ONpENeNsAeT  BaXXHOCTb  AaKTHUBHU3ALMH  €ro
CaMOCTOSITENIHOM PabOTHI.

CamocrosTenpHas paboTa (GOPMHPYET TBOPYECKYIO AKTHBHOCTH MarvCTPaHTOB,
MPE/ACTABIICHHE O CBOMX HAYYHBIX W COIUAJIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTH
BBIWICHATH  TJIABHOE, COBEPIICHCTBYET TMpPHUEMBbI  OOOOIIEHHOTO  MBIIUICHHS,
npejanoyiaraer 0osiee riayOOKYyH MHpOopabOTKYy HUMHU OTAEIBHBIX TEM, OIpeIeICHHBIX
MPOrpaMMOil.

OcCHOBHBIMH BUJaMHU U (HOpPMaMH CaMOCTOSATEILHON pabOThI CTYACHTOB IO JAaHHOU
JTUCITUTUTMHE SBJISIOTCS: CAMOTIOIIOTOBKA IO OTACIIBHBIM BOIPOCaM; paboTa ¢ 0a30BbIM
KOHCITEKTOM; IIOJArOTOBKAa K TIPAKTHYCCKOMY 3aHATHIO; HANKCAHWE KOHCIICKTA,
MOJITOTOBKA pedepara; MoJAroTOBKa K dK3aMEHY.

BaxHoif 4acThi0 CaMOCTOSITENTLHOM pabOTHI ABISETCS YTEHUE YUEOHOM JINTEPATYPHI.
OcHoBHas (QyHKIUS Y4eOHMKOB — OPUEHTHPOBATH B CHCTEME TE€X 3HAHUM, YMEHUU H
HaBBIKOB, KOTOpBI€ JOJDKHBI OBITH YCBOEHBI MO JAaHHOW AUCLUUIUIMHE OyayIIUMU
CHEIMATUCTAMH. YUYEOHHK TaKKe CIYy)KUT IIyTeBOAUTEIEM [0 MHOTOYHUCICHHBIM
IIPOM3BEACHUAM, OPHUEHTHPYS B MMEHax aBTOpPOB, CIECHUAIM3HUPYIOIIMXCA HAa
ONPEACIIEHHBIX HAyYHBIX HAIIPABJICHUSX, B HA3BAHMAX MX OCHOBHBIX TPYIOB. Bropas
¢byHKIMS yueOHUKA B TOM, YTO OH OYEpPUYMBAET HEKHM KPYT OO0s3aTENbHBIX 3HAHHM I10
npeaMeTy, He MPETeH IysI Ha TITyO0O0KOe UX pPacKpBITHE.

Urenne pEKOMEHIOBAHHOW JMUTEPATypbl — OTO Ta IJIABHAsA YacTb CHUCTEMBI
CaMOCTOSTEJIbHOM y4yeObl MarucTpaHTa, KOTopas oOecreyuBaeT HOJUIMHHOE YCBOEHHE
HayKu. YUTaTh dTy JIMTEpaTypy HYXKHO IO IIPUHLUILY: «HUJes, TEOPHsl, METOI B OJHOM, B
OPYTOW U T.J. KHUTAX».

Bo Bcex ciydasx pEKOMEHIYETCS PacCMOTPEHUE TEOPETUUYECKHX BOIPOCOB HE
MEHee YeM IO TpeM UCTOYHUKaM. M3yueHune mpoOsemMbl 10 pa3HbIM UCTOYHUKAM - 3aJI0T
riy0OKoro ycBoeHus Hayku. VmeHHO 53TOoT OJOK, Hapsgy C BBIIOJIHEHHEM
MPAKTUYECKUX 3aJaHUN SIBIISIETCS BEIYIIUM B CTPYKTYpE CaMOCTOSITENIbHONW pPabOTHhI
CTY/ICHTOB.

BHyuMaHuIO MarucTpaHTOB IPEIAraloTCs CHOUCOK JIMTEPATypbl, BOIPOCHI K
CaMOCTOSITEJIbHOMY U3YYEHUIO U BOIIPOCHI K DK3aMEHY.
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JInisg yCIenIHOTO OBNAJACHUS JMCUUIUIMHON HEOOXOIMMO BBHITIOMHATH CIEAYIOIINE
TpeOOBAHMUS:
1) BBITIONTHATH BCE OTpeieIeHHbIEe IPOTPaMMOM BUIBI paboT;
2) mocemarh 3aHATHUS, T.K. BECb TEMAaTUYCCKUN MaTepHaj B3aMMOCBSI3aH MEXIy co00i
M, 3a4acTyl0, CaMOCTOSITEIbHOIO TEOPETUYECKOTO OBJIAJCHUS MPOIMYLIEHHBIM
MaTepHaJIoM HeI0CTaTOYHO JJISl KAUeCTBEHHOTO €0 YCBOCHHUS;
3) Bce paccMmaTpuBacMble Ha 3aHSATUSAX BOINPOCHI 0053aTeIbHO (UKCUPOBATH B
OTJICBHYIO TETPab U COXPAHATH €€ J0 OKOHUYAHUSI 00yUeHUS B BY3€;
4) mposIBIISITh aKTUBHOCTH TPU TIOATOTOBKE M HA 3aHITUAX, T.K. KOHEYHBIA PE3yJbTaT
OBIIQJICHUSI COJIEPYKAHHEM JUCIUIUIMHBI HEOOXOIUM, B IEPBYIO OdYepelb, CaMOMy
OakanaBpy;
5) B ciydasix IpoIycKa 3aHsITHI 10 KaKMM-JIN00 MPUYMHAM 0053aTe/IbHO OTPadaThIBaTh
NPOTMYyIIEHHOE TPENOIaBaTeII0 BO BpeMsl MHIUBUIYaTbHBIX KOHCYIIbTAIHH.

BneypouHas nesTeapHOCTh MArUCTPaHTa M0 JAHHOM TUCHUIUIMHE MPEAIOoJIaraeT:

- CaMOCTOSITEIbHBIA MOUCK OTBETOB U HEOOXOAUMON MH(GOPMAIMK MO MPEAT0KEHHBIM
BOIIpOCaM;

- BBIIIOJIHEHHE MMPAKTUYECKUX 3aJaHMUI;

- BBIpa0OTKY YMEHUI HAyYHOU OpraHu3anuu Tpyaa.

VYcnenHas opraHu3anys BpEMEHH IO YCBOCHHIO JAHHOW AMCLMIUIMHBI BO MHOTOM
3aBHCUT OT HAJIMYMS Y MarMCTPaHTa YMEHHsI CAMOOPTaHU30BaTh ce0sl U CBOE BpeMsl ISt
BBITIOJIHEHUS TPEUIOKEHHBIX JToMalmHuX 3amanuid. OOBEM 3amaHuil  paccUWTaH
MakcuMaibHO Ha 2-3 waca B Hexemro. [Ipm sToM ainroputM NOArOTOBKU Oyner
CJEeIYIOLIUM:

1 stan — mouck B JuTEpaType TEOpPETHYECKOW HH(GOPMALUU MO MPEIIOKEHHBIM
IIPENoAaBaTeIeM BOIIPOCaM;

2 3TaI — OCMBICIICHUE MOTYyYEHHON HHPOpMaLIUU, OCBOCHHE TEPMUHOB U TTOHITHI;

3 3Tam — cocTaBieHUE TUIaHAa OTBETA Ha KaX bl BOIIPOC;

4 sTan — NOUCK MPUMEPOB IO JAHHON MpoOIeMaTHKE.

Pab6ora ¢ 0230BbIM KOHCIIEKTOM

[IporpamMmoil TUCHUIUIMHBI MPETYCMOTPEHO YTEHHUE JICKIIMNA B Pa3IMYHBIX (popmax
WX TPOBEACHUS: TMPOOJIEMHBIE JIEKIIMHM C DJEMEHTaMH D3BPUCTHYECKOM Oecensbl,
WH(POpMAIIMOHHBIE JICKIIUH, JEKIMH C OIMOPHBIM KOHCHEKTHPOBAHUEM, JICKIIMH-
BU3yaJIu3alliu.

Ha nexkuusax mnpenomaBaTenp paccMaTpuUBAacT BOIPOCHI NPOrpaMMBl  Kypca,
COCTaBJICHHON B COOTBETCTBUU C TOCYAPCTBEHHBIM 00pa30BaTeIbHBIM CTaHAapTOM. U3-
3a HENOCTAaTOYHOI'O KOJIMYECTBA AYJUTOPHBIX YacOB HEKOTOPBIE TEMBI HE YIAETCA
OCBETUTH B TOJHOM OO0BEME, MOATOMY HpernojaaBareib, MO CBOEMY YCMOTPEHHUIO,
HEKOTOpPbIE BOMPOCHI BBIHOCUT HAa CaMOCTOATENBbHYIO padOTy CTYJEHTOB, PEKOMEHIYS
Ty WIW UHYIO JINTEPATYpy.
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Kpome storo, ass mydiero oCBOCHHUsI Marepuaia M CUCTEMATH3allMi 3HAHUU IO
TUCITUTUTHHE, HEOOXOMMO IMTOCTOSTHHO pa30MpaTh MaTeprabl JISKIMHA IT0 KOHCIICKTaM U
y4€OHBIM MTOCOOUSIM.

Bo Bpems camocTosATenbHOM NpopaOOTKH JIEKIMOHHOIO MaTepuaia ocoboe
BHMMAaHUE CIENYET YAEIATh BOZHUKIIMM BOIIPOCaM, HEMOHATHBIM TEPMUHAM, CIIOPHBIM
TOYKaM 3peHus. Bce Takre MOMEHTHI CleNyeT BBIAEIUTh WM BBIIUCATH OTIAEIBHO JJIS
JanpHeHero oOCYy)XJIeHHs Ha CEMHHApCKOM 3aHATUH. B ciyuae HeoOXoaumocTH
oOpanaTbCsi K IpenojaBaTeNto 3a KoHCyhabTauuen. [onHblld CHUCOK JUTepaTyphl MO
JTUCIUIIINHE TIPUBEICH B paboueil mporpaMmMe AUCIUTUINHBI.

Hanucanue KOHCHIEKTA

Koncmekr (ot yat. conspectus — o0630p, u3nokeHue) — 1) MUCbMEHHBIH TEKCT,
CHUCTEMAaTUYECKH, KpaTKO, JIOTUYHO U CBS3HO IEpeNaroluil coaepKaHhue OCHOBHOTO
UCTOYHMKA MH(OpMAIMU (CTaThH, KHHUTH, JICKIUH U Jp.); 2) CUHTe3upyomas dpopma
3aIliCcH, KOTOpas MOKET BKJIIOYATh B ceOd IUIaH UCTOYHMKA WH(OPMALIMH, BHIITUCKU U3
HETO U €T0 TE3UCHI.

Bupl KOHCIIEKTOB:
— TUIAHOBBIA KOHCHEKT (IUJIAaH-KOHCIEKT) — KOHCIIEKT Ha OCHOBE C(OPMUPOBAHHOTO
IUJIaHa, COCTOAILEIO W3 ONPENEICHHOr0 KOJWYEeCTBa IYHKTOB (C 3arojoBKaMu) H
MOAMYHKTOB, COOTBETCTBYIOIINX OINpPE/EICHHBIM YacTsAM UCTOYHUKA UH(DOpMaIINH;
— TEKCTyaJbHbIH KOHCIEKT — TMOApoOHas (opMa H3JI0KEHUS, OCHOBaHHas Ha
BBITIMCKAX U3 TEKCTA-UCTOYHUKA U €T0 IIUTUPOBAHUM (C JIOTUYECKUMHU CBSI3SIMHU);
— TIPOU3BOJIBHBIN KOHCIIEKT — KOHCTIEKT, BKJIFOYAIOIINI HECKOIBKO CITIOCOO0OB PabOThHI
HaJl MaTepraaoM (BBIITUCKH, IIATUPOBAHNUE, TIJIaH
¥ 71p.);
— CXEMaTWYECKHA KOHCIIEKT (KOHTEKCT-CXeMa) — KOHCIIEKT Ha OCHOBE IUIaHA,
COCTaBJIEHHOT'O U3 ITyYHKTOB B BUJIE BONPOCOB, HA KOTOPBIE HY>KHO JIaTh OTBET;
— TEeMaTUYECKUW KOHCIEKT — pa3paboTKa U OCBEIEHHWE B KOHCIEKTUBHON (opme
OTIPEJICTICHHOTO BOMPOCA, TEMBI;
— omopHbId KOHCTEKT (BBemeH B. @. IllaTtamoBbiM) — KOHCIIEKT, B KOTOPOM
colepKaHWE WCTOYHWKA HH(POpPMAIMKA 3aKOJAMPOBAHO C TOMOIIBIO TpaPUIeCKuX
CHUMBOJIOB, PUCYHKOB, IIU(P, KIIFOYEBBIX CJIIOB U JP.;
— CBOJHBIN KOHCIIEKT — 00pab0TKa HECKOJIBKUX TEKCTOB C MEJIBI0 UX COMOCTaBIICHUS,
CpPaBHEHMS U CBEJICHUSI K €IMHON KOHCTPYKIIUU;
— BBIOOPOYHBIN KOHCIIEKT — BBIOOP M3 TEKCTa MH(POPMAITUU HA OTIPEICIICHHYIO TEMY.
®opMbl KOHCIIEKTUPOBAHUS:
— 1uiaH (IIPOCTOM, CJOXHBIM) — ¢dopMa KOHCIEKTUPOBAHUS, KOTOpPAasl BKIIOYAET
aHaJM3 CTPYKTYpPBI TEKCTa, 0OOOIICHUE, BBIJCICHHUE JIOTMKUA PA3BUTHS COOBITHMH M HMX
CyTH;
— BBINIUCKM — Tpocrteiimas (opMa KOHCIEKTUPOBAHHUSA, TIOYTH JIOCJIOBHO
BOCIIPOU3BO/ISIIAS TEKCT;
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— Te3uchl — (QopMa KOHCIEKTUPOBAHHUSA, KOTOpas MPEICTaBIsIeT COOOM BBHIBOJIBI,
CIeTaHHbIE HA OCHOBE MPOYHMTAHHOTO. BBINEISIIOT MPOCTBIE W OCIOKHEHHBIE TE3HCHI
(KpoMe OCHOBHBIX MOJOXEHHUH, BKIIIOUAIOT TAaKXKE BTOPOCTEIICHHBIE);
— I[MTUPOBAaHHME — JIOCIIOBHAs BBIMHCKA, KOTOpas HUCHOJb3yeTcs, KOorja mepeaarhb
MBICITb aBTOpPa CBOMMH CJIIOBAMHU HEBO3MOXKHO.

Brinonnenue 3ananus:
1) onpenenuTs 1eNb COCTABICHHS KOHCIIEKTA;
2) 3anucaTh Ha3BaHUE TEKCTA WM €ro YacTH;
3) 3anucarh BBIXOJHbBIE JaHHbIE TEKCTA (ABTOP, MECTO U TOJl U3JJaHUs);
4) BBLACTUTH NPU IEPBUYHOM YTEHUH OCHOBHBIE CMBICIIOBBIE YaCTH TEKCTA;
5) BBIICUTH OCHOBHBIE MOJIOXKEHHS TEKCTA;
6) BBIIEIUTD MTOHTHSI, TEPMHUHBI, KOTOPbIE TPEOYIOT Pa3bsICHEHUH;
7) mocnenoBaTeIbHO U KPATKO MU3JI0XKHUTh CBOUMU CIIOBAMH CYIICCTBEHHBIC TOJIOXKCHHUS
U3y4aeMOro MaTepuaa;
8) BKIIIOYMTH B 3alMCh BBIBOJBI M0 OCHOBHBIM IMOJIOKEHHSIM, KOHKPETHBIM (pakTaM U
npumMepam (6e3 1o poOHOro ONMCAHNUSA);
9) wucHonB30BaTh MPHEMbl  HATISTHOTO  OTPAXCHHs  cojaepkaHus  (ab3arrsl
«CTYTEHbKAMM», Pa3JIMYHbIE CITIOCOOBI MOTYSPKUBAHMS, PYIKH Pa3HOTO I[BETA);
10) coOromaTh mpaBUiIa MATHPOBaHMS (IIUTATa JODKHA OBITH 3aK/IIOUYEHA B KaBBIUKH,
JlaHa CChUIKA Ha €€ UCTOYHUK, yKa3aHa CTPaHUIIA).

[Tnarupyemsble pe3ybTaThl CAMOCTOSTEIBHON paOOTHI:
— CIIOCOOHOCTh CTYJIEHTOB AaHAJIU3UPOBATH PE3YJIbTAaThl HAYYHBIX HCCIECIOBAaHUMA U
OPUMEHATh MX MPU PEUICHHMH KOHKPETHBIX 00pa30BaTENIbHBIX U HCCIIEI0BATEIBCKUX
3ajady;
— CIOCOOHOCTH pelaTh CTaHAAPTHHIE 3a7add MpOo(ecCHOHANBbHOM NEeATENbHOCTH Ha
OCHOBE HMH(POPMAIIMOHHOM u OubOiIHorpadguyeckoil KylbTypbl C MNPUMEHEHHEM
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U C YYETOM OCHOBHBIX TPE€OOBaHUM
uH(POPMAITMOHHOM 0€30MacHOCTH.

IMoaroroBka pedepara

Pedepat sBnsiercst onHoit u3 Gopm pyOexHOU MM UTOrOBOW arrecTanuu. [laHHas
dbopMa KOHTPOJISI  SBJSIETCSI CAMOCTOATEIBLHON HMCCIIe0BaTeNbCKOM paboToii. [losTomy
HEJIOMYCTUMO MPOCTOE KOMHMPOBAHHE TEKCTa M3 KHUTHU, JTUOO K€ CKayMBaHHE U3 CETU
WuTepHer rOTOBON paboThl. MarucTpaHT AOJDKEH MOCTapaTrhCsl PacKphITh CYTh B
UCCIIeyeMoi TMpolieMe, MPUBECTH MMEIOIINEcs TOYKU 3pEHHs, a TakKe 00OCHOBATh
cOOCTBEHHBIN B3IJISA]] Ha HEe.

[ToaTomy TpebGoBaHus K pedepary OTHOCITCS, IPEkKIAE BCEro, K OPOPMIICHUIO U €T0
COJIEP’KaHUI0, KOTOPOE JOJDKHO OBITh JIOTMYHO W3JI0KEHO M OTIMYATHCS MPOOIEeMHO-
TEMaTHYEeCKUM XapakTepoM. [IoMHMO YeTKO H3JI0)KEHHOTO M CTPYKTYpPHUPOBAHHOTO
MaTepuana, 00s3aTelbHO HaM4Kie BHIBOJOB MO KaxaoMy maparpady u oOmux mo Bcei
paborte.

HopmartuHbie TpeOoBaHUS K HAMKMCAHUIO pedepaTa OCHOBBIBAIOTCS HA CIEIYIOIINX
NPUHIMIAX:
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— Hauatp pexomenyercs ¢ mpaBHIbHOW (OPMYTUPOBKH TEMBI M TIOCTAHOBKU 0a30BBIX
LeIeH U 3a1a4.

— B nmanpHeimem HaumHaeTcss oTOOp HeoOxoaumoro matepuaina. Camoe riaBHOe -"He
XKaJaHW4YaTh' M yOUpaTh Te JaHHbIE, KOTOpPblE HE CMOTYT PacCKphIThb CYLIHOCTh
MOCTaBJICHHONW 1enu. Henb3s pykoBOACTBOBaThCA MNpUHIUIIOM: «bynmer Ooibiioit
00BbeM paboThl, 3HAYUT, MOJIyUy XOPOIIYI0 OTMETKY». DTO — HEMPABHIBHO, TOCKOJIBKY
tpeboBanus Kk pedepary ['OCT He TONBKO OTpaHUYMBAIOT €r0 00BEM, HO M YKECTKO
ONPENENAIOT CTPYKTYPY.

Pedepat cogepxut cineayromue pa3aensl:
1. Beeaenue, BKITIOYaeT B ce0s: aKTyaJlbHOCTh, B KOTOPOW OOOCHOBaTh CBOH BBIOOD
JTAHHOW TEMBI; 00BEKT; MPEAMET; 11eJIb; 3a7]a49l U METOJIbI UCCIICIOBAHUS; IPAKTHYECKast
U TEOpPETUYECKasi 3HAYMMOCTh PaOOTHI.
2. OcHOBHas 4acTb. B OCHOBHOI 4acTh TEKCT 00s3aTENbHO pa3doUTh HA maparpadbl U
noj naparpadpl, B KOHIIE Ka)XJOro CAeJaTh HEOOJBbIIOE 3aKIIOUYEHUE C U3II0KEHHEM
CBOEU TOYKH 3PEHUS.

[ToaroToBka pedepara MOKHA OCYIIECTBIATHCS Ha 0a3e Te€X HAy4YHBIX MaTepuasos,
KOTOpbIE aKTyaJlbHbl HA CErOHAIIHUHI eHb (3a 10 mocneaHux jer).

3. 3akmroueHue.

4. Jluteparypa (CIUCOK UCHOJBb3YEMbIX UCTOYHUKOB). OGOpMIIATh €ro peKOMEHIyETCs
C YKazaHuUEM cleayronieil uHpopMaluu: aBTOp, Ha3BaHUE, MECTO W TOJ H3JaHMUI,
HaVMEHOBAHUE M3/1aTENIbCTBA U KOJNYECTBO CTPAHHII.

TpebGoBanus k pedepary Mo opopMIIEHHUIO CIAEAYIOLIUE:
— Jlenatb 3TO PEKOMEHAYETCS TOJIbKO B COOTBETCTBHHM C IPAaBHUJIAMH, KOTOPBIE
OPEIBSIBISIIOTCS. B KOHKPETHOM  OOpa3oBaTeIbHOM YUYpeKIeHHH. Peub uaeT o
TUTYJIBHOM JIUCTE, CIIUCKE JINTEPATYPhl U BHEIIHEM BHJI€ CTPAHUILIBI.

— Oco0oe BHHMaHHE JOJDKHO OBITh yNIEJICHO O(POPMIICHHIO IIHUTAT, KOTOpBIE
BKJIIOYAIOTCS B TEKCT B KaBbIUKaX, a Janee B CKOOOUYKaX JaeTcs MOPSAKOBBIA HOMEp
NEPBOMCTOYHUKA U3 CIIUCKA JINTEPATYPHI M YEPE3 TOUKY C 3aIATON HOMEP CTPAHHULIBI.

— B cootBerctBun ¢ 'OCT 9327-60 Tekct, TabMUIbl M WIUTFOCTPAIMHA OOS3aTEIIHEHO
JOJDKHBI BXOJUTH B popmart A4.

— Pedepar BBHIMOTHATH TOJBKO HAa KOMIBIOTEpE. TEKCT BBIpAaBHUBATH IO HIMPUHE,
MEXIYCTPOUHBINA HHTEpBAI -motopa, mpudt -Times New Roman (14 nr.), napameTpsl
noJiel - HmxHee u Bepxuee - 20 mm, neoe -30, a mpaBoe -10 MM, a orcTym a63ana -1,25
CM.

— B Tekcte 00s3aTenbHO aKIEHTHPOBATh BHUMAaHWE HA OIPENEICHHBIX TePMHUHAX,
HNOHATUAX U (POopMyrnax Mpu MOMOIIM MOMYEPKUBAHMS, KypCHBa U KUpPHOTro mipudTta.
[TomuMo 3TOrO, JOMKHBI BBIIEIATHCS HAMMEHOBAaHUS TJaB, maparpadgoB u
nojnaparpadoB, HO TOUYKH B KOHIIE HUX HE CTaBSITCS.

IHoaroroska K NPaAaKTUICCKOMY 3aHATUIO

MeTOI[I/ILIeCKI/IC PEKOMEHOANU 110 IMOATOTOBKEC K IIPAKTUYCCKHUM 3aHATUAM
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[TonroroBka K MPAKTUYECKOMY 3aHATUIO BKIIOYAET CIECAYIOIIUE 3JIEMEHTHI
CaMOCTOSITEJIbHOM ~ JIESTEbHOCTU: YETKOE MPEACTABICHUE UEIM U 3aJad  €ro
MPOBEICHUSA;, BBIJACICHUE HABBIKOB  YMCTBEHHOM, AaHAJIMTUYECKOW, HAYyYHOU
NEeATETHPHOCTH, KOTOPBIC CTAHYT PE3YIbTATOM MPEACTOSIISH PaOOTHI.

BripaboTka HaBBIKOB OCYIIECTBIISIETCS C MIOMOIIBIO TOJTYYeHHUs] HOBOW MH(pOopManuu
00 M3yyaeMbIX IMpOIeccax U C MOMOIIBI0 3HAHUS O TOM, B KaKOH CTENEHU B JaHHOE
BpeMs CTYJEHT BJAJEET METOJAMH HCCIEN0BATEIBCKON JEATENBHOCTH, KOTOPBIMUA OH
CTaHET I0JIb30BaThCS HA MPAKTUYECKOM 3aHATHH.

CrnenoBarenibHO, paboTa Ha MPAKTUYECKOM 3aHSITHUU HAMpaBjiieHa HE TOJIBKO Ha
MO3HAHWE CTYACHTOM KOHKPETHBIX SBJICHUH BHEIIHETO MHpPA, HO M Ha W3MCHCHHE
caMoro ceos.

Bropoii pe3ymbrar OuYeHb Ba)kKeH, MOCKOJIBKY OH oOecrieuyuBaeT (GopMHUpPOBAHUE
TaKuX OOIIEKYIbTYPHBIX KOMIICTCHIIUH, KaK CIIOCOOHOCTh K CaMOOpTraHW3allud |
CcaMOOOpa30BaHMIO, CIIOCOOHOCTh HCIOJB30BaTh METO/ABl cOoOpa, OOpaboTKU W
WHTEPIpPETAlMd  KOMIICKCHOH WHGOpMalMu Ui PEHICHUS OpraHU3alMOHHO-
VIPABIICHYSCKHUX 3aJ1ad, B TOM YHCJIE HAXOJAIIUXCS 3a MpeaeiiaMyd HEMoCpeICTBEHHOMN
chepsl ACATEIBPHOCTH CTYJICHTA. MPOIIECCOB U SIBJICHHM, BBIICISIOT OCHOBHBIC CITOCOOBI
JI0Ka3aTelIbCTBA aBTOPAaMHU HAayYHBIX Pa0OT IEHHOCTH TOT'0, YeM OHHM 3aHUMAIOTCS.

B xome caMoro mnpakTU4YecKOro 3aHATUSA CTYAEHThl CHayala IpPEICTaBISIIOT
HalJIeHHblE UMM BapUaHThl (POPMYIUPOBKH aKTyaJIbHOCTU HMCCIEAOBaHUs, 00CYKIat0T
UX 1 00OCHOBBIBAIOT CBO€ MHEHHME O HAWJIYYIlIEM BapUaHTe.

O0bEM 3aaHMil paccuyuTaH MaKCUMaJIbHO Ha 1-2 yaca B HEZAEIIO.
IHoaroroBka K 3k3amMeHy

DK3aMeH SBISETCA TPAaJMUMOHHOW (OpPMONM TPOBEPKH 3HAHUM, YMEHH,
KOMIIETEHUUHA, C(OPMUPOBAHHBIX VY CTYJEHTOB B TMPOIECCE OCBOCHHS BCErO
COAEpKaHUS W3y4yaeMOM [UCLUMIUIMHBL. B cilydae npoBeAaeHUs SK3aMe€Ha CTYJEHT
1oJryyaeT Oajibl, OTpaXkarollue ypOBEHb €r0 3HAaHUM.

[TpaBuia moArOTOBKH K SK3aMEHAM:
— Jlydmie cpasy COpUEHTHPOBATLCS BO BCEM Marepuajie M 005S3aTeIbHO PaCIONIOKUTh
BECh MaTEpHUaj COTJaCHO YK3aMEHAIIMOHHBIM BOIIPOCAM.
— Cama ToATOTOBKa CBsI3aHAa HE TOJBKO C «3anmoMuHaHmeM». IloaroTroBka Takike
MpEIoJiaraeT u MepeoCMbICIICHHE MaTeprala, U Jaxe pacCMOTPEHHUE allbTE€PHATUBHBIX
HUaeH.
— CHayana CTYJIEHT JOJDKEH MPOJAEMOHCTPUPOBATh, YTO OH «YyCBOWJ» BCE, 4YTO
TpeOyeTcs 1Mo mporpamMmme oO0ydeHus (MJIM 1o TporpaMMme JaHHOTO TMPEToaBaTess), U
JUIIb TOCIE ATOr0 OH BIpPaBE BBICKA3aTh HMHBIC, >KEJIATEIBHO apryMEHTHUPOBAHHbBIC
TOYKH 3PEHUS.
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11. Ilepeyenb NMHPOPMALMOHHBIX TEXHOJIOT Ui, HCIIOJIb3YEeMbIX NPHU
OCYIIeCTBJIEHMH 00Pa30BaTEJIbHOI0 MPOLECCca MO AUCIHUIJINHE (MOIYJIIO0)
(BKJIIOYAsl epevYeHb MPOrPAMMHOI0 odecnevyeHuss U HHPOPMAIMOHHBIX

CIIPABOYHBIX CUCTEM (IIPU HEOOXOTUMOCTH)

NudopmaninoHHble TEXHOIOTUN TPUMEHSIOTCS B CIEIYIOIIUX HAMPABICHUAX:
opopMIIeHHE THCBMEHHBIX pabOT BBINOJIHAETCSI C HCHOJB30BAaHUEM TEKCTOBOTO
penakropa;

JIEMOHCTpAIUsg KOMIIBIOTEPHBIX MaTepUanoB C HCHOJIb30BAHUEM MYJIbTUMEIUUHBIX
TEXHOJIOTHI;

UCIOJIb30BaHNE MH(POPMAIIMOHHO-CIIPABOYHOTO 00ECIEUeHHsI, TAKOTO KaK: MPaBOBbIE
cupaBouHble cuctembl (KoHcynmpTanT+ u 1p.), OHJIallH CJIOBapHu, CHPABOYHUKHU
(I'pamora.py, Untyut.py, Bukunenus u ap.), HaydHbI€ MyOJIUKAIIHH.

UCIIOJIb30BaHUE CHEIMATN3UPOBAHHBIX CIIPABOYHBIX CUCTEM (IJIEKTPOHHBIX Y4EOHUKOB,
CIPAaBOYHHMKOB, KOJUIEKIUH WUIOCTpauuid u  (orousoOpakenudt, (poTroOaHKOB,
po(hecCHOHATBHBIX COLUAIBHBIX CETeH U Ip.).

OpenOffice Ccpuika: http://www.openoffice.org/ru/

Mozilla Firefox Ccsinka: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccpuika: https://ru.libreoffice.org/

Do PDF Ccrunka: http://www.dopdf.com/ru/

7-zip Ccebuika: https://www.7-zip.org/

Free Commander Ccpuika: https://freecommander.com/ru

be Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlnomno

Gimp (rpaduueckuii penaktop) Ccpuika: https://www.gimp.org/

ImageMagick (rpaduueckuii penaKkTop) Ccpuika:
https://imagemagick.org/script/index.php

VirtualBox Ccpinka: https://www.virtualbox.org/

Adobe Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Omnepanmonnas cuctema Windows 8.1 Jlunensuonnas Bepcus o gorosopy Ned71\1 ot
11.12.2014 1.

DneKTpoHHO-0MbIMoTeyHas cuctema bubnuokommiuektaTop

HanmonanpHa a5ekTpoHHast Onbanoreka - enepanbHOe TOCy1apCTBEHHOE OI0IKETHOE
yupexaenue «Poccuiickas rocynapcrseHHas oudianorekay (PI'BY «PI'by)

Penaxuust baszel nannbix «IIOJITIPEJ] CripaBouHUKNY

DnekTpoHHO-0nOoTeunas cuctema «JIAHb»

12. Onucanue MaTepuaJIbHO-TeXHHUYECKOH 0a3bl, He00OX0AUMO 1151
OCYyLIeCTBJICHHSI 00Pa30BaTEJIbHOI0 MPOoLecca Mo AUCHUIINHE (MOTYJII0)

-KOMIBIOTEPHBIN Kiacc W AocTyn K ceth MHTepHeT (BO BpeMs CaMOCTOSITEIbHOU
MOJATOTOBKM) (IOJDKEH OBITh MPUJIOKEH IpapuK 3aHATOCTH KOMIIBIOTEPHOTO Kjlacca);
-IPOEKTOP, COBMELICHHBIH C HOYTOYKOM JUIS MPOBEICHUS JIEKIIMOHHBIX 3aHSATHIM
IPEenoAaBaTeieM U MPEe3eHTAIMN CTYICHTAMU PEe3yIbTaTOB PaboThI

-pa3IaTOYHBIA MaTepua sl IPOBECHUS TPYITIOBOM pabOTHI;
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-METOJAMYECKHE MaTepualibl K TNPAKTUUECKUM U 3aHITUSM, JEKIHH (PYyKOIHUCH,
AJIEKTPOHHAS BEpCHsl), MUIAKTUYECKUI MaTepuan JJisi CTYyJACHTOB (TECTOBBIC 3aJlaHUS,
MYJIbTUMEUUHBIC TTPE3CHTAIUN );

-JIJIs TIPOBEICHUS JIEKIIMOHHBIX HEOOXOUMa ayJUTOpPHSs, OCHAIIIEHHAs] WHTEPAKTUBHON
JIOCKOM.

13. Oco0enHocTH OpraHu3amuu O0y4YeHHMs] MO JAUCHUILIMHE O0y4YalOIMXCA W3
YK CJIa MHBAJIU/I0B M JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSAIMH 3/10poBbi (OB3)

[Ipn HeoOXxoauMoOcTH B 00pa30BaTEIBHOM MPOLECCE MPUMEHSIOTCS CIEAYIOLIUe
METOJl M TEXHOJIOTHH, OOJIErdaronue BOCTIpUATHE HH(GOPMALUU OO0Yy4arOIIUMUCS
uHBanuAaMu 1 aunamu ¢ OB3:

- CO3JIaHME TEKCTOBOW BEPCHUU JIFOOOTO HETEKCTOBOTO KOHTEHTA JIJISl €T0 BO3MOYKHOTO
npeoOpa3oBaHus B aJlbTEPHATUBHBIE (POPMBI, YIOOHBIE TSl Pa3IMYHbIX MMOJIb30BATENEH;

- CO3/1aHMEe KOHTEHTA, KOTOPHI MOKHO MIPEACTABUTh B PA3IMUHBIX BUIaX 0€3 OTEPh
JAHHBIX WU CTPYKTYpPBI, MPEIYCMOTPETh BO3ZMOXKHOCTh MAacCIITaOMpPOBAaHUS TEKCTa U
M300pakeHni 6e3 MoTepH KauecTna;

- CO3JIaHK€ BO3MOKHOCTH JJIs1 00y4arOIIMXCs BOCIPUHUMATD OJIHY M TY k€ UH(Op-
MaIMI0 U3 Pa3HbIX UCTOYHHUKOB — HAMPUMEp, TaK, YTOOBI JHUIA C HAPYIICHHEM CiIyXa
MoJTyqaiii HHGOPMAIIHIO BU3YaJIbHO, C HAPYIIEHUEM 3PEHUS — ayJUAIBHO;

- MPUMEHEHNE TPOTPAMMHBIX CPENICTB, 00ECIIEUYNBAIOIINX BO3MOKHOCTh OCBOCHUS
HABBIKOB U YMEHUH, (HOPMHUPYEMBIX JTUCUUILIMHOMN, 3a CUET aJIbT€PHATUBHBIX CIIOCOOOB,
B TOM YHCJI€ BUPTYaJIbHBIX JA0OPATOPUN U CUMYJIILIMOHHBIX TEXHOJIOTH;

- IPUMEHEHUE JMCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTHM ISl Mepeaadu
YECKUX 3aHITHH, BBICTYIUICHHS C JOKJIAaJaM{d W 3allUTON BBITTOJHEHHBIX paloT,
NPOBEJCHUE TPECHUHIOB, OPTraHU3aMH KOJUIEKTUBHON paOOTHI;

- MPUMEHEHNE JWCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH ISl OpPTaHU3AIluN
TEKYIIETO U IPOMEKYTOUYHOTO KOHTPOJIS;

- YBEJIMYCHHE MTPOJOIHKUTEIHLHOCTH CAaYl 00YYarOIUMCS WHBAIUIOM WM JIMIIOM C
OB3 ¢opM mnpoMexyTOUHOM aTTeCTallUM IO OTHOIICHHID K YCTAHOBJIEHHOU
MPOJIOJDKUTEILHOCTH UX CIAYM: 3a4€T U SK3aMEH, MPOBOAUMBINA B MHUCbMEHHOU (hopme,
— He 6onee yem Ha 90 MUH., TPOBOJAMMBIN B YCTHOU (hopme — He Oosee yem Ha 20 MuH.,
— NPOAOIKUTENBHOCTH BBICTYIUICHUSI 00YYaIOIIErocs Mpu 3aliuTe KypcoBoil paboThl —
He OoJsiee ueM Ha 15 MuH.

14. Buabl 3aHATHIl, IPOBOAMMBIX B (pOpMe NPAKTHYECKON MOATOTOBKH

(He IPeyCMOTPEHO NMPH W3YIEHHH AUCLUILTHHBI)
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